Letter from the Superintendent
Dear Parents and Students,


I would like to take this opportunity to thank you for selecting to attend Newkirk Public Schools.  I am looking forward to working with you, the student body, faculty, and the Board of Education in an effort to continue to improve the quality of the educational program offered to the youth of our school district.


It is my opinion that we have an excellent faculty whose primary interest is to provide the best educational opportunities for our students.  Your continued cooperation and support will only enhance the educational process.  The staff of Newkirk Public Schools will continue to make every effort possible in making this school system a model in the State of Oklahoma


Please feel free to call on us if there is any way we can be of service to you.







Yours in Education,







Carl Barnes







Superintendent







Newkirk Public Schools

Letter from the Principal
Dear Parents,


It is an honor on behalf of the staff to welcome each of you to Newkirk Elementary School.  We are excited about the new school year and the possibilities and potential it brings.  

I will tell you, without reservation, that your children are being taught by one of the most devoted staff of teachers of which I’ve had the pleasure to be a part.  Each of them goes the extra mile to ensure that your children thrive not only in school, but in life as well.  I have no doubt that if you work in sync with your child’s teacher, it will be a successful year.  

I can’t express how important you are in your child’s academic success.  Many parents think the classroom teacher is the determining factor of academic success when in reality s/he is secondary only to you, the parent.  The number one indicator of student success is cooperation, support and attitude of the parents towards school.  In other words, if you value school, so will your child.

Please feel free to stop by or call the office at 362-2279 to discuss your child’s academic progress.





Respectfully,






Pam Hunter, Principal






Newkirk Elementary School

Newkirk Elementary Daily Schedule
7:30 a.m.
Earliest students may arrive

7:30 – 7:50
Breakfast Served

7:45 a.m.
Teachers Report

8:00 a.m.
School Begins

Rise and Shine Assembly in cafeteria

10:50 a.m.
Lunch Begins (PreK and Kdg)

10:55 a.m.
Lunch     1st, 2nd & 4th 



Recess
   3rd & 5th 

11:15 a.m.
Lunch     3rd & 5th


Recess    1st, 2nd & 4th 

11:35 a.m.
Afternoon classes begin

3:00 p.m.
Students dismissed*

*See dismissal procedures regarding bus-loading and student pick-up areas.  

Mission Statement

Newkirk Elementary School will teach in a manner that will allow all children to achieve at or above grade level and develop to their greatest potential, becoming productive thinking citizens.  This mission is a shared responsibility among the home, the school, the student, and the community, all of whom should operate with mutual respect for each other.

Newkirk Elementary Philosophy

The staff of Newkirk Elementary School believes education should provide an environment of progress for all students in their academic, social, emotional, physical, and moral development.  All students are entitled to flourish in a school atmosphere that is intellectually stimulating.

Newkirk Elementary School believes students must be the center of the curriculum and the inherent uniqueness of human being calls for that curriculum to recognize differences in aptitudes, learning styles, and developmental and emotion maturation.  All students should be challenged and assisted in achieving their fullest potential as an effective, productive citizen with a perspective of themselves as integral and responsible parts of the whole world.  This challenge and achievement is a shared responsibility among the home, the school, the students, and the community, all of whom should operate with mutual awareness of and respect of each other.
Newkirk Elementary School believes all students can learn and can make significant contributions to our democratic society.  Newkirk Elementary School believes students should develop a concern for the world, a pride in their country, a sense of community, a respect for school, at esteem for self, and a love of learning.

Objectives of Newkirk Elementary

1. Each student develops skills in problem solving, study methods, creativity and critical thinking.

2. Each student is offered a curriculum that includes reading, math, language arts, science, social studies, health, music, fine arts, computer, foreign language, and physical education to enrich the environment in which he lives and learns.

3. Teachers employ a variety of instructional techniques to provide for individual learning styles. They pace instruction according to each student’s aptitude for learning.

4. Students with specific needs as determined by testing, parental request, and teacher observation will be served with special programs as needed.

5. Students develop an awareness of the wide variety of career opportunities available and of the role education plays in developing those opportunities.

6. All students are offered physical education, library, and music from specialized teacher on a regular basis.
7. We develop good citizenship, an understanding of democracy, and an acceptance of the rights of others.  We do this with an emphasis on mutual respect among students, between staff and students, and between parents and staff.

8. All students’ self-esteem, self-discipline, self-motivation, and personal responsibility are developed through classroom and extracurricular activities.

9. Educators continue their own personal and professional growth in order to recognize and appreciate new learning theories and techniques.

10. The faculty and staff encourage two-way communication between home and school to serve the best interest of the students.

11. The Board of Education, administration, teachers, and parents unite in the common goal of education students to their full potential.

Newkirk Elementary School Procedures
1. Students should not arrive at school before 7:30 a.m. and if they’re eating breakfast, no later than 7:50.

2. Bikes and scooters should be parked in designated areas.

3. Upon arrival, students should enter the building and go directly to the cafeteria.  There is no adult supervision outside before school.  

4. Students are not allowed to leave the building unless checked out by an adult or guardian or another adult with proof of parental consent. 

5. Classroom teachers establish individual classroom rules for the safe and effective operation of their classrooms.

6. All students should be promptly picked up at the designated place and time.  (See dismissal procedures.)

7. Students do not have the right to interfere with the learning or well-being of others.  Therefore, students are expected to follow school policies, procedures, and guidelines in order that all students will be free to pursue a quality education.

***Further explanation for violating school rules is stated in the school discipline section of this handbook.

Arrival and Dismissal Procedures

The safety of every student is of the greatest importance to Newkirk Elementary School.  The following procedures will help ensure that every measure is being taken to ensure the safe arrival and dismissal of all students.  

IMPORTANT:  Due to the difficulty of getting notes to individual students in a short period of time, no student departure changes via phone will be accepted after 2:00 p.m.

Arrival Procedures

Busses



Busses will unload in the north circle drive in front of the school.

Car Drop Off
Parents will park and unload their children in the parking lot directly east of the school.  Students should never exit a vehicle unaccompanied unless the vehicle is parked against the sidewalk.  Students should never cross through the traffic lane without an adult.

NO CARS WILL BE ALLOWED TO DROP-OFF IN THE FRONT CIRCLE DRIVE PRIOR TO 8:15 A.M.
Dismissal Procedures

Busses
Bus riding students will load in the north circle drive in front of the school.  Busses will load and depart no later than 3:15 p.m.

Car Pick Up
Absolutely NO CARS SHOULD BE IN THE NORTH CIRCLE DRIVE AFTER SCHOOL WHILE BUSSES ARE PRESENT.  Students who are walking or being picked up by car will be escorted to the east parking lot at 3 p.m..  PreK – 2nd grade students will wait under the awning outside the east doors.  3rd-5th grade students will wait further south along the PreK playground fence.  Pick-up will be based on the grade level of your youngest child.
Parents should meet their child(ren) at the sidewalk.  Students WILL NOT be allowed to cross

the parking lot unaccompanied.  

Enrollment

      1.  Age – Children age (4) four on or before September 1, have the right to be enrolled in Pre-

           Kindergarten (based on availability).  A copy of a State Certified Birth Certificate must  

           be presented for proof  of age.

2. Immunizations – Immunizations required* include:

5 doses of DPT

3 doses of Hep B



2 doses of MMR

3 dose of chicken pox

4 doses of Polio

2 doses of Hep A

*The Oklahoma State Board of Health requires that new students, PreK-12th grade, must present a physician or health department verified immunization record before being admitted to school.  

3. Health Conditions –   It is the parent’s duty and responsibility to inform the school of existing health problems as well as health problems that arise during the school year.  In the event a student has a known health issue of major consequence, the student’s parents should inform the school authorities as soon as possible.
4. Proof of Residence – All families are required to show proof-of-residence (name and address) in order to enroll (e.g. electric bill, driver’s license, pre-printed checks).

5. Special Needs – Any child that has failed to flourish from birth, due to a handicap or developmental delay, has the right to services from the school.  Parents should contact the school for more information.

Grades and Assessments

Pre-Kindergarten and Kindergarten have a skills-assessment based report card.

First and second grades have a combination skills-assessment and grade-based report card using the grading scale below.  Third through fifth grades will use the following grade scale:
	A
	=
	90
	-
	100

	B
	=
	80
	-
	89

	C
	=
	70
	-
	79

	D
	=
	60
	-
	69

	F
	=
	0
	-
	59


Attendance
Parent Responsibilities – Oklahoma school law requires students to attend school when it is in session unless they are ill or have another valid reason. It is the parents’ responsibility to ensure their children are in attendance and to NOTIFY THE SCHOOL at 362-2279 IF THEY ARE GOING TO BE ABSENT.  If the parent does not call the office, the school will attempt to contact the parent to verify the reason for the student’s absence.  All absences will be considered unexcused until evidence of a doctor’s visit is presented to the attendance secretary.  

School Responsibilities – Following all absences, students will be given an opportunity to make-up class work missed during the absence.  The classroom teacher will determine the amount of time allowed to make-up the missed work.

When a student has accumulated a tenth absence, whether excused or unexcused, (or four days within a four week period), the school is required by law to inform the Department of Human Services and the District Attorney’s office.  Those agencies may take further action.  

The school will furnish parents with a quarterly record of attendance and will notify parents about their child’s excessive absences as defined per Section 232 of Oklahoma Statutes.  Excessive absences are specifically defined as four (4) or more days or parts of days within a four (4) week period or ten (10) or more days or parts of days within a semester.

Pre-Kindergarten Attendance Policy – Although attendance in Pre-K is not mandatory and does not fall under the school attendance law as stated above, it is still considered of utmost importance that Pre-K students are in attendance when school is in session unless the student is ill or another valid reason.  Because there is often a waiting list, due to the limited number of Pre-K students the law allows per class, should a Pre-K student miss ten (10) or more days in a semester, without good cause, as determined by the elementary principal, that child will be dropped from the school roster.  Parents will be notified by mail.  The student will be required to re-enroll and/or be placed at the bottom of the list of students whom are waiting for an opening in the Pre-K program.  
Student Dress Code
Background – Although a student’s style of dress and/or grooming may reflect individual preference, such preferences must be selected within the constraints of reasonable rules and appropriate standards that are consistent with the maintenance of an effective learning atmosphere and good personal hygiene.  The Board expects each student’s attire and grooming to promote a positive, safe and healthy environment within the school.

The Board of Education has determined that reasonable regulation of school attire and personal adornment is within its authority and consistent with its responsibility to provide an appropriate environment for learning.  Although the Board recognizes that individual students have a right to free expression, that right must be balanced with the Board’s responsibility to provide a safe, secure and orderly educational environment for all students.

All students participating in approved school activities are expected to comply with required dress and personal appearance.  Students who refuse to dress as required by the school or sponsor will not be permitted to participate in the activity or to represent the school in any way.

Student/Parent/Guardian Responsibility – Although the Board wishes for each student to accept responsibility for the following rules set forth below, it understands and appreciated both the authority and responsibility of the parent/guardian relative to student hygiene and dress.  The board solicits the support of parents/guardians in the enforcement of its dress code.

Religious and Health Accommodations – Where a bona fide religious belief or health need of a student conflicts with the dress code, reasonable accommodations shall be provided.  Any student desiring accommodations shall notify the school principal in writing of the requested accommodation and the factual basis for the request.  Approved covering worn as part of a student’s genuine religious practices or beliefs shall not be prohibited under this policy.

Clothing Assistance – It is the policy of the Board that no student will be denied an education due to a bona fide financial inability to obtain clothing that complies with the student dress code.  Any student for whom compliance with the school dress code poses a bona fide financial burden may submit a written request for clothing needed, together with a statement of financial need.  School principals, or their designees, shall assist families in financial need to obtain clothing that complies with the school dress code.  Community resources such as clothing donations from school personnel, merchants, parent and charitable organizations, financial assistance, purchasing clothing for a student, and providing additional time for a student to obtain clothing that complies with the school dress code will all be considered.  

General Dress Code Rules – Permitted garments shall be clean, in good repair, shall have no holes worn through, slashes or rips and shall be worn as designed/manufactured.  The following decorations and/or designs (including tattoos and/or brands either temporary or permanent*) imprinted upon or attached to the body or clothing are prohibited:

· Symbols, mottoes, words or acronyms that convey crude, vulgar, profane, violent, death-oriented, gang-related, sexually explicit, or sexually suggestive messages.

· Symbols, mottoes, words or acronyms advertising tobacco, alcohol, or illegal drugs or drug paraphernalia.

· Symbols, mottoes, words or acronyms identifying a student as a member of a secret or overtly antisocial group or gang or that identifies a student as a member of an organization that professes violence or hatred towards others.

· *Visable and permanent tattoos/brands incompatible with the standards set forth herein shall be covered to prohibit their display.

· Excessively large or baggy clothes.  Approved garments must be of a length and fit that are suitable to the build and stature of the student.

· Undergarments should not be visible.

· Pants/shorts shall be worn at the waist and the length shall not extend below the heel of the shoe.

· Tights/leggings normally worn as outerwear, spandex, bike shorts, bathing/swimming wear, sleep wear (including pajamas), etc. are not permitted.

· Skirts/shorts must be of a modest length defined as a maximum of six inches above the knee of the wearer or not above the fingertip of the wearer with the arm fully extended, whichever is longer.

· The cut of sleeveless garments must not expose undergarments or be otherwise immodest.  Strapless garments are prohibited.
· Shoulder straps of acceptable garments must be a minimum of the width of two fingers of the person wearing the garment.

· Bare midriffs, immodestly low cut necklines, off the shoulder, or bare backs are prohibited.  Garments must be of appropriate length, cut and/or fit to meet these requirements while sitting, bending or raising an arm.  
Footwear – Shoes will be worn at all times. House slippers, shoes with rollers, or any other shoe considered unsafe or disruptive are not permitted.

Accessories – Jewelry and other accessories shall not convey prohibited messages as defined above.  Visible pierced jewelry shall be limited to the ear. Dog collars, tongue rings and studs, wallet chains, large hair picks, chains that connect one part of the body to another, or other jewelry/accessory that poses a safety concern for the student or others are prohibited.  Zippers must be zipped.  Suspender straps must be attached as designed and worn on shoulders.  Belts must be buckled.  
Outerwear – Students must store outerwear (coats, hats, gloves, scarves, etc.) in their proper place upon arrival at school.  Outerwear is not permitted in classrooms, cafeterias, libraries or other areas of the school buildings after arrival unless authorized by the classroom teacher.
Head Coverings/Sunglasses – Caps, hats, scarves, curlers, bandanas, sweatbands or other similar head coverings or adornments shall not be worn to class or within school buildings.  Sunglasses (unless prescribed by a physician) shall not be worn to class or within school buildings.

Student Health
Other Diseases of Special Consideration – Oklahoma State Law (70-0.a. 1981, Section 1210. 1941, concerning Pediculosis (Head Lice)

“Any child afflicted with a contagious disease or head lice my be prohibited from attending a public, private, or parochial school until such time as he/she is free from the contagious disease or head lice.”

Newkirk Elementary School Head Lice Policy
Head Checks – Students will be screened for head lice on a regular basis, by school personnel, under the supervision of the school nurse.  More frequent screenings are sometimes done by school personnel due to student request or obvious symptoms (persistent head scratching or visual identification of bugs).

Nits - Written notification for nits will be sent home with the child.

Live Lice – Notification for live lice will be done by telephone. The child will be sent home for treatment.  Students who are sent home with lice will be screened upon returning to school to assure that effective treatment has taken place.  Parents must accompany the child to school and wait until school personnel screen the child for lice.  The student must be free of live lice in order to return to school after being sent home for treatment.  Students with chronic head lice may be required to return to school nit and lice free.

Student Medication Policy



If a child is required by a physician to take medication during school hours, and the parent or guardian cannot be at school to administer the medication, or if circumstances exist that indicate that it is in the best interest of the student that a prescribed and/or non-prescriptive medication be dispensed to that student, only the school nurse, administrator, or administrator’s designee may administer the medication in compliance with the regulations that follow.
1) Prescription medication must be delivered to the principal’s office in person by a parent.  Students should never transport any medication to or from school.

2) Prescription medication must be in a container that indicates the following:

i. Student’s name

ii. Name and strength of medication

iii. Dosage and directions for administering

iv. Name of physician or dentist

v. Date and name of pharmacy

3) Prescription medication must be accompanied by a written authorization from the parent, guardian, physician or dentist that indicates the following:

i. Purpose of medication

ii. Time to administered

iii. Termination date for administering the medication

4) Non-prescription medication may be administered only with written permission or a parent or guardian when other alternatives, such as resting or changing activities are inappropriate or ineffective.  The parent or guardian may give a blanket permission or conditional permission for the student to receive certain non-prescription medication during the school day.  A permission form will be available at enrollment.

5) The school nurse, administrator or administrator’s designee shall

i. Inform the classroom teacher (or other appropriate school personnel) of the medication being administered

ii. Keep an accurate record of the administration of medication

iii. Keep all medication in a locked cabinet

iv. Return unused prescriptions to the parent/guardian ONLY

The parent/guardian is responsible for informing the school nurse and/or administrator of any change in the student’s health or change in medication.  The school retains the discretion to reject requests for administration of medicine.  The policy statement will be provided to a parent or guardian upon receipt of a request for long-term administration of medicine.

Student Administered Asthma Medication – Students may self-administer asthma inhalers when a physician or health care provider determines it is necessary for the student’s health, and verifies that the student has been trained and is responsible for the use of the inhaler.  Before any student may carry and use an inhaler, the parent or guardian is responsible for obtaining the physician’s or health care provider’s signature on the form required by the school.  The school is not responsible for the use or the loss of the inhaler.

Student Transportation – 

1. By state law, school districts may provide transportation, but are not required to do so.  The following students have the privilege to ride the bus:

a. Students residing more than 1 ½ miles from school

b. Students with certain handicaps

c. Students participating in a school sponsored activity

2. Student will ride ONLY on the bus they are assigned to ride.

3. Drivers are in complete charge of students while they are no busses.  Student MUST obey the driver promptly.

4. The bus driver will respond to student violations of bus rules (listed below) according to the district “Bus Safety Discipline Plan”.

Fighting on a school bus is among the most serious offenses committed by students.  Students who fight endanger themselves and everyone riding the bus by causing the bus driver’s attention to be diverted.  Fighting on a school bus may result in immediate suspension from the bus and/or from school with no prior warning or prior disciplinary action being taken.  

Bus Safety Rules – Students riding the bus will…

1) Remain seated, facing forward, at all times.

2) Not use loud, shouting voices or obscene language or gestures.

3) Not scuffle, fight, push, or create any type of conflict, disturbance or disorder.
4) Obey driver promptly.

5) Keep hands, head, and other objects inside the bus.

6) Not throw any object within the bus or from the bus window.

7) Not bring hazardous or large items onto the bus without the driver’s permission (i.e. large musical instruments)

8) Not use alcohol or tobacco.

9) Not tamper with bus operating equipment, including sitting in driver’s seat or opening emergency door.

10) Not bring food or drink on bus without driver’s permission.

11) Stay seated until the bus comes to a complete stop.

12) Be on time.  Busses do not wait for tardy students.

Bus Safety Discipline Plan

Step 1 – First Violation – Verbal warning to student

Step 2 – Second Violation – Student will be assigned a seat on the bus for a period of time to be decided by the bus driver.

Step 3 – Third Violation – Parent contact made by the bus driver.  Driver will report all violations that are recorded and inform parents that the next violation will be referred to the building principal for suspension from the bus.

Step 4 – Fourth Violation – Student referred to the building principal and will be suspended from the bus for a period of time, to be determined by the principal and driver.  Principal will contact parent regarding the bus rider’s suspension.

The bus driver may advance a student to a higher step at their discretion based on the severity of the violation.

Elementary School Discipline Policy 
The goal of any discipline policy should be to correct the misconduct of the individual and to promote adherence by the student and by other students to the policies and regulations of the district.

The Newkirk Public Schools, in order to provide quality education for all of its students, will not tolerate disruptive acts that interfere with the learning environment of the school, the safety of its students or the damaging of property.  Students, while enrolled in Newkirk Elementary School, have the right to feel safe at school. Students shall be under the supervision of and accountable to school personnel.  Parents are responsible for teaching their children proper behavior and how to conduct themselves appropriately at school.  The school’s primary responsibility is to educate children and to communicate with the parent regarding their child’s academics and behavior.
Newkirk Elementary Behavior Plan

Specific behaviors we foster and expect of our students:

1. Establish a healthy self-image and attitude.  Believe in yourself.  Say, “I can and I will.”

2. Cooperate with and respect teachers, staff and classmates.

3. Work with teachers to determine what you’re ready to learn and how to make it happen.

4. Take care of your supplies and materials.

5. Work diligently at work time.  Play cheerfully at play time.

6. Keep orderly records of your work and progress.  
7. Talk about school at home and seek help from your teachers, parents and classmates if you need it.

8. Remember that everything you do represents your family, your school, your class and your teacher.


Fighting, cursing, bullying, disrespectful or disorderly conduct will not be tolerated.

The Newkirk Elementary staff is committed to providing a quality education to students in a safe and respectful environment.  The school-wide expectation for all students is:

I will act in a respectful way.

We have established the following school-wide rules to foster respectful attitudes, encourage safe behaviors, and set clear expectations.

1. Be kind.

2. Listen and follow directions.

3. Be respectful to people and property.

These expectations and rules guide behavior in the school, on the playground, and on the bus.  Redirections and appropriate consequences will be applied when needed. Disciplinary actions may include:

· Verbal warnings

· Time-out

· Meet with the teacher or principal

· Observations in the classroom by the parent

· Loss of school privileges

· Parent contact

· Parent conference with school staff

· Financial restitution

· Modified school program

· Removal from class

· Corporal punishment

· Referral to school, community, or other outside agency

· In-School Detention

· Recovery in an alternate setting

· Suspension

· Expulsion

**Each classroom will develop a classroom behavior plan that follows the school-wide expectations and rules.**  

District Violations - A violation of the district policy below could lead to immediate suspension or expulsion of all students involved.  It is the obligation of anyone with knowledge of a violation of these rules to report it to an administrator, staff member or legal authorities immediately.  
· The possession, exchange, sale or use of any controlled substance by a student is prohibited at school or school-sponsored activities.

· No knives, guns, laser pointers, explosive devices or other potentially dangerous items are allowed on school premises, busses or during school-sponsored activities.

Please Note: The principal is the designated leader of the school and, in cooperation with the staff, is responsible for the orderly operation of the school.  In cases of disruptive, disorderly or dangerous conduct not covered in the policy above, the principal may undertake corrective measures which she believes to be in the best interest of the students.

Appeals – Parents have a right to appeal decisions affecting their children.  The proper procedure is as follows:
A. Discuss the matter with the child’s teacher if it concerns a decision made by the teacher.

B. If not satisfied after a conference with the teacher, discuss the matter with the principal.

C. In not satisfied with the decision of the principal, make an appointment and discuss the matter with the superintendent.

D. If needed, a request to be heard by the Board of Education may be made through the office of the superintendent.

Other Information:

Agendas - Newkirk Elementary provides student agendas for all kindergarten through fifth grade students.  The purpose for the agenda is to build the skills of accountability, responsibility and work ethic and to keep parents informed regarding student needs and performance.  Students are required to write down daily assignments, when they are due and obtain a parent signature on the agenda daily.

Cell Phones – Students may have cell phones in their possession as long as they are not seen or heard during regular school hours.  Students should have them on silent (not vibrate) or off during school.  Parents/Guardians must give written permission for students to have cell phones in their possession.  Violation of this policy will result in confiscation of the phone.  The student may claim their phone at the office at the end of the school day.  Repeat offenses may result in further disciplinary action.

Charitable Giving and Collection of Funds – While the school respects and admires the many charitable organizations in the community, it is the policy that collection of funds and sales of merchandise to benefit non-school related organizations should not be done within the school building or during school hours.  Because we do want to instill the trait of charitable giving in our students, there may be times that the staff or student body determines a specific need or event that the school should support through collection of monetary donations or goods.

Classroom Placement – The assignment of students to classrooms is a task requiring careful planning by the school staff.  The procedure used to develop elementary class lists accommodates parental input and professional judgment, with the final decision for classroom placement resting with the school.

Using a team approach, the principal or counselor meets with grade level teams to address the following criteria when placing students in instructional groups:

· Heterogeneous Groups: a mixture of academic abilities, talents, personalities and gender;

· Students with Special Needs: students who have learning disabilities, are physically handicapped, or have emotional and/or behavioral considerations will be placed with their needs in mind;

· Special Information: identified by the parent/guardian via a written request 

· Organizational Options: students will be considered for options which may exist in the building such as self-contained and team teaching

Parents may make a written request in the form of a letter to the principal citing specific information that would be helpful in placing their child for the next school year.  Examples of such information include: learning styles, learning environment most beneficial to child, individual children to consider for placement or separation, special health concerns, etc.  Parents cannot make requests that determine the placement of children that are not their own.  (e.g. “I want my child to have Mrs. X and I want his best friend John to be in the same class.” OR “I want my child to have Mr. Z and I don’t want Jane in there with her.”)  The letter of request should be submitted by May 1st for the following year and should be considered optional.  

Counseling / Guidance – The counseling program provides a comprehensive guidance program for students in Pre-K through 5th grade and provides specific activities to meet the needs of the students.  The counselor will consult with teachers, staff and parents to enhance their effectiveness in helping students and provide support to other elementary educational program.

The emphasis of the elementary developmental guidance program will be on exploration.  Exploration is the avenue in which elementary children learn to respond to situations by becoming aware of new ideas and ways of thinking.  The counseling program will focus on three major areas of student development:

· Learning

· Personal/Social

· Career/Vocational

Crosswalk – For student safety, a crosswalk is provided for students crossing South Street before and after school.  The crosswalk guard will be on duty during the following times:






7:25 a.m. – 8:10 a.m.






2:55 p.m. – 3:30 p.m.

Students will follow directions of the crosswalk guard.  Students shall NOT ride bicycles across the street or on sidewalks on school grounds.

Drills and Alarms – The school is required, by law, to have two fire drills per semester and two tornado drills per year.


Fire Alarm – Loud repetitive buzzer sound throughout the building



Tornado – Announced over the intercom.



Bomb Threat – Announced over the intercom.

Electronic Devices – Students at Newkirk Elementary School are prohibited from having in their possession any electronic devices (i.e. pagers, electronic games, music players, etc.).  Violation of this policy will result in confiscation of devices.  The student may claim their belongings at the office at the end of the school day.  Repeat offenses may result in further disciplinary action.

Food Services

1. Breakfast is served from 7:30 – 7:50 a.m. daily.

2. Lunch/recess periods are from 10:50 to 11:40 and are thirty minute in length for each individual class.  Check with the classroom teacher for specific time for lunch.  

3. Students may bring their lunch or eat lunch at school.

4. Parents are encouraged to complete the free/reduced lunch application available from the office.  

5. In the interest of teaching our students good health habits, “power drinks”, candy and pop will only be allowed in the cafeteria by approval of the principal.  

6. If a student plans to eat at another location, the parent must make arrangements with the office and pick up the child.  If someone other than the primary guardian will pick up the student, written permission must be given to the office.  

7. Payment toward meal credits should be made in advance in the principal’s office.  Students owing in excess of $5.00 may be refused a meal.

Hazing Policy – The Newkirk Public Schools will not allow “hazing” as a part of any activity or organization sponsored by Newkirk Schools.  Violation of this policy could result in the termination of that activity or organization and disciplinary action against those participants.

Leaving School – No student will be allowed to leave the school grounds or building without being checked out by a parent/guardian at the office.  Student must be checked back in when returning.  
Library Media Center – Our school library media center is a source of pride and is a vital part of our instructional program.  Through regularly scheduled class times and open library time, students are encouraged to explore the many books, research materials, audio-visual materials, and computers/software that our library media center has to offer.
In order to maintain an adequate collection, students, teachers and parents must cooperate to ensure that materials are returned on time and in good condition.  Books may be checked out for a two week period.  If materials are lost or damaged beyond repair, patrons will be expected to pay the replacement cost of the materials.  The average cost of a library books is $12.

Lost and Found – A lost and found is maintained within the school.  Articles which are found should be placed in the lost and found.  Students are encouraged to look through items when they have discovered they are missing an item.  For ease in identification, apparel, books, and other articles should be clearly marked.  Periodically, after students have had ample opportunity to claim their items, the lost and found will be cleaned out and items will be discarded or donated to the Salvation Army or other non-profit organization.

Parent/Teacher Conferences – Meeting with parents is an important aspect of an effective educational program.  Conferences may be initiated by parent, teacher, counselor, or administrators to discus any aspect of a student’s education (i.e. academics, discipline, social adjustments, etc.).  To schedule a conference, please call the office at 362-2279 for an appointment with the teacher or principal.

Permanent Cumulative Records – A permanent record, which is kept for each individual student, is the school’s official record of schoolwork.  It includes the entire academic work while in the Newkirk Public Schools district including grades earned, standardized test scores, attendance records, and more.  It is referred to by state and government agencies when information is needed for employment purposes or college admissions.  The importance of the school record cannot be over-estimated.  

End-of-year report cards will be held until all fees, lunches, fund-raiser monies and cost of lost books have been paid in full.

School Nurse – Newkirk Public Schools employs a part-time school nurse.  The school nurse serves primarily as an advocate for the promotion and protection of the health of students in Newkirk Schools.  The school nurse collaborates with parents, teachers and other health entities to provide appropriate information and/or services to address students’ needs.  The school nurse coordinates several screenings for dental, eye and hearing issues throughout the school year.

Newkirk Elementary School does not have the resources and is not responsible for supervision of sick students.  The school nurse does not diagnose illnesses.  Students should be temperature-free for 24 hours before returning to school after an illness.  If a student should become ill during the school day, the parent will be notified and the student should be picked up as soon as possible.

Tobacco Usage – There is to be no use of tobacco in school buildings, on campus or during school-sponsored events.  The violation of this regulation will be sufficient cause for suspension from school.  

Weather – In case of inclement weather, you may tune to Ponca City radio stations KLOR 93.3 FM or WBBZ 1230 AM.  In Arkansas City, listen to station KSOK 1290.  When possible, you may also watch Channel 4, KTVY in Oklahoma City.  

Title IV – Race

Title IX – Gender Equality

Section 504 – Handicapped Rights
Newkirk Public Schools have taken steps for compliance. 

1. Superintendent Mr. Carl Barnes is the appointed grievance coordinator.  He may be contacted at 221 South Main Street, Newkirk, Oklahoma 74647 or 580-362-2388.

2. The hearing committee for grievances is:

Dwight Winburn – High School principal

Leslie Patterson – High School counselor

Jim Wiersig – Middle School principal

Kaye McCarty – Middle School counselor

Pam Hunter – Elementary School principal

Grievance Procedure

1. The grievant will file a written complaint with the grievance coordinator.

2. The coordinator will then institute an investigation during which time the grievant’s identity will be kept confidential.

3. The coordinator will conclude this investigation with ten (10) days of the filing of the complaint and will report his results to the grievant as well as any recommendations, suggestions, etc.

4. If the grievant is satisfied, the complaint shall be dismissed.  If not, the grievant may request a hearing, at which time the grievant must identify him/herself.

5. The hearing must be held by the hearing committee within twenty (20) days of the request.  Both parties may be represented by legal counsel.  The grievant may have other support witnesses as well.

6. After the hearing has been conducted, the committee will file their report with the superintendent of Newkirk Public Schools within ten (10) days.  The superintendent will the implement the report or provide the grievant reasons in writing why all or any portion of the report will not be implemented.  

7. If the grievant continues to be dissatisfied, the decisions may be appealed to the governing board of the Newkirk Public Schools, at which time, within thirty (30) days, the report will be reviewed, and the board shall issue its order either affirming, overruling, or modifying the report.  
8. If the grievant continues to be dissatisfied, the grievant is to provide notice to the superintendent of Newkirk Public Schools, and the complete record is to be forwarded to the Department of Education, at which time all parties may file a brief with said Department, stating their respective positions.

Privacy Act – To all parents of Newkirk Public Schools students and students who are eighteen years of age or older.

Under the provisions of the Family Educational Rights and Privacy Act, you are hereby notified as follows:

1. Before the Newkirk Public Schools can disclose personally identifiable information from a student’s education records, (including, but not limited to, the student’s name, the name of the student’s parent or other family member, the address of the student or the student’s family, social security number or student number, or a list of personal characteristics that would make the student’s identity easily traceable) you must give a written consent to such release.  The consent must specify the identity of the party or class of parties to whom the disclosure may be made.

The Newkirk Public Schools may disclose information from a student’s education record without your consent if the disclosure is:

· To other school officials, including teachers with the Newkirk Public Schools, who have a legitimate educational interest in the records.

· The disclosure is to officials of another school, school system, or institution of post secondary education where the student seeks or intends to enroll.

· To the comptroller general of the United States, the secretary of education for the United States or state and local educational authorities or their representatives.

· The disclosure is in connection with financial aid for which the student has received if the information is necessary to determine eligibility of the aid, the amount of the aid, the conditions of the aid or to enforce the terms and conditions of the aid.
· For a school information directory.

The Newkirk Public Schools has a record of all disclosures of personally identifiable information and you have a right to inspect or review that record.  The records for students in PreK through fifth grades are kept in the principal’s office at Newkirk Elementary School at 701 West South Street.

2. In addition, you as a parent of a Newkirk student, or you as a student who is eighteen     or over, have a right to inspect and review your student’s education records, which are maintained by the Newkirk Public Schools.
3. You may request the amendment of a student’s educational records to ensure that they are not inaccurate, misleading, or otherwise in violation of a student’s privacy or other rights.

4. You have the right to consent to the disclosure of personally identifiable information contained in the student’s education records, except in the case of those records which by law can be disclosed without your consent.

5. ‘Educational Records’ means those records that are directly related to a student and maintained by the Newkirk Public Schools.  The term does not include records of instructional, supervisory and administrative personnel and educational personnel ancillary to those persons that are kept in the sole possession of the maker of the record.  Nor does the term include records relating exclusively to the individual in that individual’s capacity as an employee of the Newkirk Public Schools and are not available for use for any other purpose.
6. To inspect and review a student’s education records, you must make a request of the student’s principal for inspection.  The request must be in writing and designate the student or student’s records to be inspected.  The request must be signed by the parent of the student, which shall include a natural parent, a guardian, or an individual acting as a parent in the absence of a parent of guardian.  A student who is eighteen years of age or older can sign his own request.  Within ten (10) days after the request has been made, the student’s principal will notify you of a time and place for inspection and during inspection you can make reasonable requests for explanations and interpretations of the records from officials of the Newkirk Public Schools.  All Special Education records, Academic records, disciplinary records and attendance records are kept in the office of the student’s principal.  Copies of the records can be obtained from the Newkirk Public Schools at a cost of $.25 per page, unless you as a parent or student, eighteen years or older, can show that the charging of a fee would prevent you from exercising the right to inspect and review the education records.

7. If you believe the education records of a student contain information that is inaccurate, misleading or in violation of a student’s right of privacy or other rights, you may ask the Newkirk Public School to amend the records.  All requests for amendment must be in writing with an explanation of why you believe the education records are inaccurate, misleading or in violation of a student’s rights.  The Newkirk Public Schools will notify you, in writing, of any decision not to amend the records, and will include an explanation for the decision.

8. In the event you are not satisfied with the decision of the Newkirk Public Schools, and you wish to challenge the content of the student’s education records on the grounds that the information contained in the education records is inaccurate, misleading, or in violation of the privacy or other right of the student, you may request a hearing before an individual with the Newkirk Public Schools as hearing officer, who does not have a direct interest in the outcome of the hearing.
The request of the hearing shall be in writing and shall be addressed to the student’s principal.  The request shall identify the records sought to be changed or amended, and the reasons for the request.  The hearing officer will give notice to you by mail of the date, time and place of the meeting at least ten days before the meeting.

The hearing officer shall give you the opportunity to present evidence relevant to the challenge of the contents of the student’s education records.  At your own expense, you may be assisted or represented by one or more individuals of your own choice, including an attorney.

The hearing officer shall make a decision in writing within a reasonable period of time following the hearing, which will be based solely on the evidence presented at the hearing.  The decisions will include a summary of the evidence and the reasons for the decisions.

If, as a result of the hearing, the hearing officer decides that the information is inaccurate, misleading, or otherwise in violation of the private or other rights of the student, Newkirk Public Schools shall amend the record accordingly and inform you of the amendment in writing.  If the hearing officer decides that the information in the records is not accurate, misleading or otherwise in violation of the privacy or other rights of the student, the hearing officer will notify you that you have a right to place a statement in the record commenting on the contested information in the record or stating why you disagree with the decision of the hearing officer.

A copy of the policy of the Board of Education of the Newkirk Public Schools, in compliance with the Family Education Rights, and Privacy Act, can be obtained at the offices of Newkirk High School.  You also have the right to file a written complaint with Family Policy and Regulations Office U.S. Department of Education Washington D.C. 20202 if you believe or feel there has been a violation of the Family Education Rights and Privacy Act.

Children Internet Protection Act Policy
The Newkirk Public Schools hereafter known as the “District” has the following restrictions in place to safeguard our students and staff from inappropriate materials on the Internet.
The Newkirk Public Schools Internet/Intranet Policy is a document that each user (students and staff) in the Newkirk Public School system must agree to sign before they are allowed access to the Internet or the Intranet.  If they violate the agreement, access to the Internet and Intranet will be revoked.

The five areas addressed by the Children’s Internet Protection Act are listed with the actions that the District is taking to ensure the students have a safe and productive educational usage of the Internet.

I.   Access by minors to inappropriate matter in the Internet and World Wide Web.
Newkirk Public Schools will use NewNet 66 centralized filtering software and Border Manager as a firewall.  The software is designed to block obscene material and the firewall is designed to further block inappropriate material from minors.  The District’s Internet/Intranet Access Policy in paragraph two states “Transmission of any material in violation of any U.S. or state regulation is prohibited.  This includes, but it not limited to, copyrighted material, threatening or obscene material or material protected by trade secret.”
II.  The safety and security of minors when using electronic mail chat rooms, and other forms of direct electronic communications.
High school students may have e-mail accounts.  Students in grades PreK-8 do not have access to the District’s e-mail, except when it is needed for a class project, and the instructor monitors it. All e-mail is subject to monitoring.  The District’s Internet/Intranet Access Policy states in paragraph four section e: “Note that electronic mail (e-mail) is not guaranteed to be private.  People who operate the system do have access to all mail.  Messages relating to or in support of illegal activities will be reported to the authorities.”  The District does not allow use of public chat rooms.  However, we do allow use of private chat rooms used for educational uses.  All student users must sign the Internet/Intranet Access Policy, one of the statements that they must agree to is, and “I will NOT participate in, or allow participation in, any public or private chat room without instructor approval.”  Students do not have access to other forms of direct electronic communications.

III.  Unauthorized access, including so-called “hacking” and other unlawful activities by minors online.
The District has a secure system and closely monitors it.  The District’s Internet/Intranet Access Policy states “Attempts to log in as anyone other than yourself will result in cancellation of user privileges.  Any user identified as a security risk or having a history of problems with other computer systems may be denied access indefinitely.”  The Internet/Intranet Access Policy also states in paragraph four sections d and e that “Illegal Activities are strictly forbidden.” “Messages relating to or in support of illegal activities will be reported to the authorities.”  Violations will result in the revoking of the user’s access to the District’s network and Internet.

IV.  Unauthorized disclosure, use, and dissemination of personal information regarding minors.
The District’s Internet/Intranet Access Policy states in paragraph four section c “Do not reveal your personal information.”  Instructors also advise students not to reveal any personal information.  Access to public chat rooms is forbidden by all users of the District’s Internet or Intranet to prevent disclosure, use, and dissemination of personal information.

V.  Measures designed to restrict minor’s access to materials harmful to minors.

The District may use the filtering software Cyberpatrol and Border Manager as a firewall.  All students and personnel must sign the District’s Internet/Intranet Access Policy agreeing to abide by its provisions.  Access to public chat rooms is forbidden.

The District uses NewNet 66 centralized content filtering software, and a firewall, to block or filter Internet access for both minors and adults to certain visual depictions that re 1) obscene, 2) child pornography, or, with respect to use of computers with Internet access by minors, 3) harmful to minors.  The District forbids the use of public chat rooms to further ensure the safety of minors.  All activities on the Internet and e-mail can be monitored at any time, and past history can be examined if necessary.
The District upgrades/evaluates the filtering software weekly.

I, ____________________ a student in the Newkirk Public Schools, agree to abide by the above Children’s Internet Protection Act Policy.

I, ____________________ an employee of the Newkirk Public Schools, agree to abide by the above Children’s Internet Protection Act Policy.  


Parents Right to Know
                        Regulations 200.61                2007-2008

Dear Parent,

Newkirk Elementary School receives Title I funding and is included under the regulations of the “No Child Left Behind Act” (NCLB) that was signed into law by President George W. Bush on January 8, 2002.

NCLB requires:

· Increased accountability for states and school districts

· Greater choice or parents, especially those in low-performing schools

· Greater flexibility for state and local education agencies in the use of federal funding

Under NCLB, parents have a right to request professional qualifications of their children’s teacher(s) or paraprofessional(s).  This letter is to inform you of your right to ask for the following information about your children’s classroom teachers or paraprofessionals:

· Whether Oklahoma has licensed the teacher for the grades and subjects he or she teaches

· Whether the teacher is teaching under emergency or other provisional status

· The teacher’s baccalaureate degree major whether the teacher has any advanced degrees, and if so, the subject of the degrees

· Whether the child is provided services by paraprofessionals and, if so, their qualifications

If you would like to receive specific information about your child’s teacher or paraprofessional, please contact me.  Our district is fully committed to the success of your child.  We appreciate your partnership in our efforts to provide the best education for your child.







Respectfully,







Pam Hunter, Principal
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