NEWKIRK HIGH SCHOOL STUDENT HANDBOOK

2010-2011 School Year
FOREWORD

This handbook has been prepared to serve for your use and guidance.  Many of the items in this book are the same as in the previous handbook; however, there are some additions and changes which you will want to read carefully.  The essence of a smooth running school is for each student to know the policies of the school and to do his/her part in carrying them out.


The primary purpose of this handbook is to serve as a guide for students of Newkirk High School and to present to you the opportunities that the school has to offer.  We feel that Newkirk High School is one of the best in the state and that you will want to share in its achievements and experiences.  This book gives definite information with which each student should be familiar and will serve as a ready reference to regulations and policies.  It is not meant to cover all situations that might arise.


Parents may use this book to become familiar with and to understand the operation of the school.  It will help them to clarify just what the school presents to all students.

SCHOOL EMBLEM

Tiger

SCHOOL COLORS

Blue and Gold

CLASS 2A

MISSION STATEMENT

The Mission Statement for Newkirk High School relies on the commitment of all stakeholders.  While it would be easy for the faculty and administration to prepare this information, all students and their parents must participate in the process and understand the importance of this statement and follow its guidance in order to fully achieve student success.  Herein lies what our focus must be…”Student Success”.  The mission creates direction that can encourage all involved; motivate the discouraged; inspire those lacking vision; focus the distracted; and redirect students, parents, support staff, teachers, administrators, and Board members in order to align our purpose and energy for the betterment of the educational environment.  Therefore, a Mission Statement will be forthcoming with the participation of stakeholders and not solely by educators.

EMERGENCY SITUATIONS

Parents:  Please do not call the school during an emergency situation.  This does not leave the lines of communication open for emergency personnel and other pertinent needs during a crisis.

FIRE - A fire alarm system is in place and sensors activate the system automatically or manual stations can be utilized in an emergency.  The school evacuation plan is posted in each room and will be followed.  A fire drill will be conducted twice per semester – four times per year. 
TORNADO - In case of a tornado, an announcement will be made over the school intercom, or there will 3 short bells.  Teachers should direct students to kneel against the inside wall underneath the windows and to cover their heads.  In the event of natural disaster, parent contact to the school may be made at a designated location that will be determined after the danger has passed, and a safe location is located. 

BOMB THREAT - In case of a bomb threat, an announcement will be made over the intercom.  Instructions for evacuation will be given at that time.

INCLEMENT WEATHER PROCEDURES

Notification to Parents and Students

When conditions exist which may cause the dismissal of school, students and parents should not call teachers or other school-related personnel.  An attempt will be made to contact the following stations by 6:00am of the day in question concerning the dismissal or cancellation of school for any reason.  
In case of inclement weather, information on the cancellation of school will be broadcast on the following stations:

· KFOR - TV (Channel 4 OKC)
· KIRK - TV (Channel 8 Newkirk)
· KFOR -TV (Channel 4 OKC)
· KOCO -TV (Channel 5 OKC)
· KWTV - TV (Channel 9 OKC)
· KOTV - TV (Channel 6 Tulsa)
· KLOR 99.3 FM (Radio)
· KIXR 104.7 FM (Radio)
· WBBZ 1230 AM (Radio)
· KPNC 100.7 FM (Radio)
· KSOK 1280 AM (Radio)
· 95.9 FM (Radio)  
Automated messages will be sent to valid phone numbers on file at the school.
PROCESS FOR ADDRESSING CONCERNS


If a student has a concern in a classroom:

· Discuss it with the teacher.

· If the teacher cannot assist the student, make an appointment with the principal.

· If the concern still exists, a parent or guardian is encouraged to contact the principal.

· If the principal does not address the issue(s) satisfactorily, make an appointment to meet with the superintendent.

· The superintendent will guide any individual that needs additional assistance at this point.


If a parent has concerns about a class:

· First contact the teacher of the class to discuss the problem(s).

· If concerns still exist, make an appointment with the principal.

· If the principal does not address the issue(s) satisfactorily, make an appointment to meet with the superintendent.

· The superintendent will guide any individual that needs additional assistance at this point.

Any student or parent who has concerns that need the attention of the school counselor, please call ahead of time to schedule an appointment so that the time can be dedicated to finding a solution to the individual’s need.

Matters of an urgent nature will be given priority without the need for an appointment. 

Unresolved concerns with the counselor can be directed to the principal by making an appointment.

It is our sincere desire to address all of your needs and concerns.  Please understand the importance of making an appointment to help ensure the time is available for an ample amount of time to be dedicated.

Tips: remain calm, refrain from discussing issues with persons who are not directly involved, try to resolve the issue at the lowest possible level, make an appointment so that your concern may be heard without interruptions, provide complete and factual information, do not make frivolous complaints or include deliberately false or misleading information, make your goal a win-win situation.

ENTRANCE REQUIREMENTS
In order to enter Newkirk High School, a student must meet the following requirements:

1.  Must be a legal resident in the Newkirk Public School District.

2.  Must have all health records as required by law.

3.  Must have documentation that he has completed the requirements from an accredited eight-year elementary school, middle school, or junior high school.

CLASSIFICATIONS  
· For the 2010-2011 school year, classifications are determined by the number of credits earned under a modified block schedule.

· If a student enrolls in school with less than the typically earned credits, they will be classified according to their age up to their senior year.  

· Students who do not earn enough credits to graduate are classified as a senior until meeting the criteria necessary to receive an official diploma.

SCHOOL DAY
Teachers - The teachers' school day is from 7:45 a.m. to 3:30 p.m.

Students – All students will be allowed to wait in the gym lobby or outside before 7:55 a.m. unless other arrangements have been approved for various functions, tutoring, student organizations or programs supervised by a staff member.  The student’s school day is based on the following time schedule:


7:30 a.m.
Vo-Tech Bus Departs


7:55 a.m.
Building open for students


8:05
Warning Bell


8:10 - 9:00
1st Period


9:05 - 9:55
2nd Period


10:00 -10:50
3rd Period


10:55 -11:50
4th Period


11:15 a.m.
Vo-Tech Bus Returns


11:50-12:20
Lunch


12:30 p.m.
Vo-Tech Bus Departs


12:25-1:15
5th Period


1:20-2:10
6th Period


2:15-3:05
7th Period


4:00
Vo-Tech Bus Returns

NEWKIRK PUBLIC SCHOOLS CHILDREN INTERNET PROTECTION ACT POLICY

The Newkirk Public School hereafter known as the “District” has the following restrictions in place to safeguard our students and staff from inappropriate materials on the Internet.  The Newkirk Public School Internet/Intranet Policy is a document that each user (Students and staff) in the Newkirk Public School system must agree to sign before they are allowed access to the Internet or the Intranet.  If they violate the agreement, access to the Internet and Intranet will be revoked.  The five areas addressed by the Children’s Internet Protection Act are listed with the actions that the District is taking to ensure the students have a safe and productive educational usage of the Internet.

I.  Access by minors to inappropriate matter on the internet and world wide web

Newkirk Public Schools will use NewNet 66 centralized filtering  software and Bordermanager as a firewall.  “The software is designed to block obscene material and the firewall is designed to further block inappropriate material from minors. The District’s Internet/Intranet Access Policy in paragraph 2 state “Transmission of any material in violation of any U.S. or state regulation is prohibited.  This includes, but is not limited to, copyrighted material, threatening or obscene material or material protected by trade secret.”

II.  The safety and security of minors when using electronic mail, chat rooms, and other forms of direct electronic communications.

High school students may have email accounts. Student in grades K-8 do not have access to the District’s email, except when it is needed for a class project, and the instructor monitors it.  All email is subject to monitoring.  The District’s Internet/Internet/Intranet Access Policy states in paragraph 4 section e “Note that electronic mail (email) is not guaranteed to be private.  People who operate the system have access to all mail.  Messages relating to or in support of illegal activities will be reported to the authorities.”  The District does not allow use of public chat rooms; however, we do allow use of private chat rooms used for educational purposes.  All student users must sign the Internet/Intranet Access Policy, one of the statements that they must agree to is, and “I will NOT participate in, or allow participation in, any public or private chat room without instructor approval.  “Students do not have access to other forms of direct electronic communications. 

III.  Unauthorized access, including so-called “hacking,” and other unlawful activities by minors online.

The District has a secure system and closely monitors it.  The District’s Internet/Intranet Access Policy state “Attempts to login as anyone other than yourself will result in cancellation of user privileges.  Any user identified as a security risk or having a history of problems with other computer systems may be denied access indefinitely.  “The Internet/Intranet Access Policy also states in paragraph 4 sections “d” and “e” that “Illegal Activities are strictly forbidden.”  Messages relating to or in support of illegal activities will be reported to the authorities.  “Violations will result in the revoking of the user access to the District’s network and Internet.

IV.  Unauthorized disclosure, use, and dissemination of personal information regarding minors

The District’s Internet/Intranet Access Policy states in paragraph 4-section “c”:   “Do not reveal your personal information.”  Instructors also advise students not to reveal any personal information.  Access to public chat rooms is forbidden by all users of the District’s Internet or Intranet to prevent disclosure, use, and dissemination of personal information.

V.  Measures designed to restrict minors’ access to materials harmful to minors.

The District may use the filtering software Cyberpatrol and Bordermanager as a firewall.  All students and personnel must sign the District’s Internet/Intranet Access Policy agreeing to abide by its provisions.  Access to public chat rooms is forbidden.

The District used NewNet 66 centralized content filtering software, and a firewall, to block of filter Internet access for both minors and adults to certain visual depictions that are: 

1. obscene

2. child pornography, or, with respect to use of computers with Internet access by minors

3. harmful to minors.  

The District forbids the use of public chat rooms to further ensure the safety or minors.  All activities on the Internet and email can be monitored at any time, and past history can be examined if necessary.

The District upgrades/evaluates the filtering software weekly.

I, __________________________ a student in the Newkirk Public Schools, agree to abide by the above Children’s Internet Protection Act Policy.

I, ___________________________ an employee of the Newkirk Public Schools, agree to abide by the above Children’s Internet Protection Act Policy.

Newkirk Public School

Parents’ Right To Know

Regulations 200.61 2005-2006

Dear Parent, 

Your Child’s school receives Title I funding and is included under the regulations of the “No Child Left Behind Act” (NCLB) that was signed into law by President Bush on January 8, 2002.

NCLB requires:

1) Increased accountability for states and school districts.

2) Greater choice for parents, especially those in low performing schools.

3) Greater flexibility for state and local education agencies in the use of federal funding.

Under NCLB, parents have a right to request professional qualifications of their children’s teacher(s) or paraprofessional(s).  This letter is to inform you of your right to ask for the following information about your children’s classroom teachers or paraprofessionals:

1) Whether Oklahoma has licensed the teacher for the grades and subjects he or she teaches.

2) Whether the teacher is teaching under emergency or other provisional status through which Oklahoma licensing criteria have been waived.

3) The teacher’s baccalaureate degree major and whether the teacher has any advance degrees, and if so, the subject of the degrees.

4) Whether the child is provided services by paraprofessionals and, if so, their qualifications.

If you would like to receive specific information about your child’s teacher or paraprofessional, please contact your school principal. Our district is fully committed to the success of your child.  We appreciate your partnership in our efforts to provide the best education for your child.

COUNSELING SERVICES

The school counselor will assist students with academic, career, and personal needs. Students should make an appointment to meet with the counselor outside of their regularly scheduled class time when possible.  

The “TEAMS” program will be an integral means of delivering a comprehensive guidance and counseling program to all Newkirk High School students.  (Teachers as Educational Advisors and Mentor for Students)
The counselor may also provide information about community resources available to address student or family needs. Referrals will be made for any issue requiring intensive therapeutic services. 

Counseling through outside agencies is available upon request or through a recommendation of the school counselor.  Parents must approve of any such referral.

	Appropriate 
Activities for School Counselors 
	Inappropriate 
Activities for School Counselors 

	Counseling students who have disciplinary problems 
	Performing disciplinary actions 

	Collaborating with teachers to present guidance curriculum lessons 
	Teaching classes when teachers are absent 

	Advocating for students at IEP meetings 
	Preparing IEPs 

	Analyzing GPAs in relationship to achievement 
	Computing GPA’s 

	Individual student academic planning 
	Scheduling all students 

	Interpreting cognitive, aptitude and achievement tests 
	Coordinating or administering cognitive, aptitude and achievement tests 

	Working with students to provide small or large group counseling 
	Working with one student in a therapeutic clinical mode 

	Interpreting student records & data analysis 
	Maintaining student records and data entry 


(1) American School Counselor Association www.schoolcounselor.org/files/appropriate.pdf 

DISTRICT REPORT CARD

Copies of the District Report Cards are located on the Newkirk Public School web site or at the office at each school site.
GRADUATION REQUIREMENTS

College Preparatory/Work Ready Curriculum for High School Graduation 
(Title 70 O.S. § 11-103.6)
Beginning with students entering the ninth grade in the 2006-07 school year, in order to graduate from a public high school accredited by the State Board of Education with a standard diploma, students shall complete the following college preparatory/work ready curriculum units or sets of competencies at the secondary level. In lieu of the requirements of the college preparatory/work ready curriculum for high school graduation, a student may enroll in the core curriculum for high school graduation, upon written approval of the parent or legal guardian of the student. 

4 Units English
to include Grammar, Composition, Literature, or any English course approved for college admission requirements;

3 Units Mathematics
limited to Algebra I, Algebra II, Geometry, Trigonometry, Math Analysis, Calculus, Advanced Placement Statistics, or any mathematics course with content and/or rigor above Algebra I and approved for college admission requirements;

3 Units Laboratory Science
limited to Biology, Chemistry, Physics, or any laboratory science course with content and/or rigor equal to or above Biology and approved for college admission requirements;

3 Units History and Citizenship Skills
including one unit of American History, one-half unit of Oklahoma History, one-half unit of United States Government and one unit from the subjects of History, Government, Geography, Economics, Civics, or non-Western culture and approved for college admission requirements; 

2 Units of the same Foreign or non-English language, or 2 Units Computer Technology
approved for college admission requirements, whether taught at a high school or a technology center school, including computer programming, hardware, and business computer applications, such as word processing, databases, spreadsheets, and graphics, excluding keyboarding or typing courses;

1 Additional Unit
selected from the courses listed above or career and technology education courses approved for college admission requirements; and 

1 Unit or Set of Competencies of Fine Arts such as music, art, or drama, or 1 Unit or Set of Competencies of Speech
State Graduation Requirements of 23 units.



If student is NOT going to college, the school must have a signed form from the parent in the office.  The student will follow the requirements below.

Core Curriculum for High School Graduation 
(Title 70 O.S. § 11-103.6 and State Board of Education Regulations)
Students who entered the ninth grade prior to the 2006-07 school year shall enroll in the core curriculum for high school graduation. 

4 Units or Sets of Competencies Language Arts
1 Grammar and Composition, and
3 which may include, but are not limited to the following courses: American Literature, English Literature, World Literature, Advanced English courses, or other English courses with content and/or rigor equal to or above grammar and composition.

3 Units or Sets of Competencies Mathematics
1 Algebra I or Algebra I taught in a contextual methodology, and
2 which may include, but are not limited to the following courses: Algebra II, Geometry or Geometry taught in a contextual methodology, Trigonometry, Math Analysis or Precalculus, Calculus, Statistics and/or Probability, Computer Science I, Computer Science II, Mathematics of Finance*, Intermediate Algebra*; contextual mathematics courses which enhance technology preparation whether taught at a (1) comprehensive high school, or (2) technology center school when taken in the eleventh or twelfth grade, taught by a certified teacher, and approved by the State Board of Education and the independent district board of education; mathematics courses taught at a technology center school by a teacher certified in the secondary subject area when taken in the eleventh or twelfth grade upon approval of the State Board of Education and the independent district board of education; or other mathematics courses with content and/or rigor equal to or above Algebra I.

3 Units or Sets of Competencies Science
1 Biology I or Biology I taught in a contextual methodology, and 
2 in the areas of life, physical, or earth science or technology which may include, but are not limited to the following courses: Chemistry I, Physics, Biology II, Chemistry II, Physical Science, Earth Science, Botany, Zoology, Physiology, Astronomy, Applied Biology/Chemistry, Applied Physics, Principles of Technology, qualified agricultural education courses (including but not limited to Horticulture, Plant and Soil Science, Natural Resources and Environmental Science, and Animal Science); contextual science courses which enhance technology preparation whether taught at a (1) comprehensive high school, or (2) technology center school when taken in the eleventh or twelfth grade, taught by a certified teacher, and approved by the State Board of Education and the independent district board of education; science courses taught at a technology center school by a teacher certified in the secondary subject area when taken in the eleventh or twelfth grade upon approval of the State Board of Education and the independent district board of education; or other science courses with content and/or rigor equal to or above Biology I.

3 Units or Sets of Competencies Social Studies
1 United States History,
1/2 to 1 United States Government,
1/2 Oklahoma History, and 
1/2 to 1 which may include, but are not limited to the following courses: World History, Geography, Economics, Anthropology, or other social studies courses with content and/or rigor equal to or above United States History, United States Government, and Oklahoma History.

2 Units or Sets of Competencies The Arts
which may include, but are not limited to courses in Visual Arts and General Music.

8 Electives

State Graduation Requirements of 23 units.
Honors Program
4 Units English
to include Grammar, Composition, Literature, or any English course approved for college admission requirements;

4 Units Mathematics
limited to Algebra I, Algebra II, Geometry, Trigonometry, Math Analysis, Calculus, Advanced Placement Statistics, or any mathematics course with content and/or rigor above Algebra I and approved for college admission requirements;

4 Units Laboratory Science
limited to Biology, Chemistry, Physics, or any laboratory science course with content and/or rigor equal to or above Biology and approved for college admission requirements;

4 Units History and Citizenship Skills
including one unit of American History, one-half unit of Oklahoma History, one-half unit of United States Government and one unit from the subjects of History, Government, Geography, Economics, Civics, or non-Western culture and approved for college admission requirements; 

2 Units of the same Foreign or non-English language, or 2 Units Computer Technology
approved for college admission requirements, whether taught at a high school or a technology center school, including computer programming, hardware, and business computer applications, such as word processing, databases, spreadsheets, and graphics, excluding keyboarding or typing courses;

2 Additional Unit
selected from the courses listed above or career and technology education courses approved for college admission requirements; and 

2 Unit or Set of Competencies of Tech, Fine Arts such as music, art, or drama, or 1 Unit or Set of Competencies of Humanities
Cumulative GPA = or > 3.25

State Graduation Requirements of 23 units.
	OK Promise  (OHLAP)

	ENGLISH: (4 units)

	English I
	English III

	English II
	English IV

	LAB SCIENCE: (3* units - must be a district certified lab science)

	Biology
	Physical Science (lab)

	Chemistry

	Physics

	MATH: (3 units)

	Algebra I
	Trig/Calculus

	Geometry
	Math Analysis

	Algebra II
	AP Statistics

	Algebra III

	HISTORY AND CITIZENSHIP SKILLS: (3 units - 1 unit must be American/U.S. History)

	American History
	World History

	Oklahoma History
	Modern History

	Government/Civics
	Ancient History

	Geography
	World Geography

	Economics

	FOREIGN OR NON-ENGLISH LANGUAGE: (2 units of the SAME language)

	Spanish I/Span II
	Native Amer. Lang I/II

	French I/French II
	Sign Language I/II

	German I/German II

	OR 

	COMPUTER TECHNOLOGY: (2 units - not including keyboarding or typing)

	ADDITIONAL COURSE: (1* unit of the subjects listed above)

	FINE ARTS OR SPEECH: 

	(1 unit of music, art, drama or Speech - competencies WILL count if noted on the transcript.)

	ACT Score: 
	17-unit OHLAP Core GPA (must be 2.5 or above)

	Required for non-accredited schools

	and homeschooled students
	Overall GPA (transcript) (must be a 2.5 or above)


State Graduation Requirements of 23 units.
23 Total Units or Sets of Competencies 

The above units may be earned through proficiency based testing in the areas of Social Studies, Language Arts, The Arts, Languages, Mathematics, and Science.  (See Proficiency Based Testing Policy)

No more than four (4) units may be counted for graduation from instrumental music or vocal music.  No more than two (2) units may be counted for graduation from activity classes.  These units may be earned in the following manner: One half (1/2) is given for a year of athletics.

A student who meets all graduation requirements as set forth by the State of Oklahoma and the Newkirk Board of Education may be allowed to graduate in less than four years.  

Students completing graduation requirements at the end of any regular school term will be included in that year's graduating class for any and all records and activities.

For students completing requirements during the summer but prior to the beginning of the subsequent school year, the following guidelines will be used:

1.  The student will be officially listed as a member of the senior class of the preceding school year and will be included on the senior panel of that class.

2.  A diploma will be issued upon completion of all required courses for graduation and earning the minimum

      number of required credits as established by the Newkirk Board of Education. 

3.  Transcripts will show a May graduation date in order to allow entry into college.

For students completing requirements at mid-term (December) the following guidelines will be used:

1.  The student will be officially listed as a member of the senior class of that school year and will be included on the senior panel of that class.

2.  A diploma will be issued after graduation and when transcripts have been corrected


     for seniors. school year.

3.  Transcripts will show a December graduation date in order to allow entry into

     college.

4.  The student will be allowed to participate in all Senior activities including, but not limited to, graduation, Senior

     Trip, Prom, Senior Assembly, etc…

No student who has completed less than four years of high school will be allowed to enroll as a part time student. 

PARTICIPATION IN GRADUATION EXERCISES

· All students classified as seniors may participate in graduation exercises unless discipline has been assigned that prevents such participation.

· All students will be required to purchase a cap and gown to participate in the graduation exercises.  

· Students participating in graduating exercises are required to wear clothing underneath their gown that is in good taste and appropriate for the occasion.  

· Boys should wear a collared shirt, slacks, socks and dress shoes.  

· Girls should wear dress apparel with appropriate shoes.  

· Any student not in appropriate dress will not be allowed to participate in the graduation exercises.

COLLEGE VISITATION

· Seniors will be allowed two (2) days for college visitation.  

· These days may be taken at the discretion of the student and will count as a school activity.  

· They will not be counted in the 10-day rule.  

· In order to qualify for a college visitation day, the following requirements must be met:

1. The student must have taken the ACT, or equivalent test, or be taking it on the visitation day.

2. If the ACT test is taken, a score report must be turned in to the counselor the next school day.

3. The visit must be coordinated through the school counselor at least THREE DAYS prior to the visitation day.
4. The day may be used for military testing if arrangements are made through the counselor.

5. Written permission must be given by the parent/guardian.

6. Each senior must have a college official sign a slip provided by the high school, and the slip must be returned to the attendance office on the next school day.

7. The last college visitation day must be taken by May 1.

8. The student will be allowed no more than one visitation day per week.

9. The student must be eligible at the time of the visit.

COLLEGE PREPARATION
· Juniors in good standing may be granted one college visit day in the Spring Semester with counselor and 
Administration approval. 
· Students planning to attend college are encouraged to visit with their advisory teacher, college of choice, or www.okcollegestart.org for specific entrance requirements.
· Additional course work may be needed to meet these requirements.  

· Begin planning for college in your freshman year.

OKLAHOMA’S PROMISE 
· Students may apply for a college tuition fee waiver during their 8th, 9th, or 10th grade year. 

· Family income restrictions and specific curriculum and behavioral requirements apply.  

· Details and applications may be accessed online at www.okhighered.org/okpromise or may be requested from student’s advisory teacher or counselor. 

· Parents are responsible for the application.
· Parents will receive a letter confirming acceptance. 

· The high school counselor should receive an updated roster at the beginning of each school year. However, it is advisable to notify the counselor of acceptance so that he/she may confirm that student is on the official roster. 

CORRESPONDENCE COURSES

· Students may choose to take correspondence courses over the summer or during the school year upon approval from the principal.

· Completion of these courses is the responsibility of the student.  

· In order to receive credit for graduation, the final grade from an accredited institution must be in the principal's office not less than one week before graduation.  

· All correspondence study requires prior approval from the principal and counselor and must meet all regulations as set forth by the Oklahoma State Department of Education.

CONCURRENT ENROLLMENT  (Some fees apply)
· Juniors and seniors may be eligible to earn college course credit while also attending high school. Students may attend classes on the college campus or via ITV facilities located at Newkirk High School.  

· Minimum ACT scores, grades and attendance are included in the eligibility requirements which are set forth by the Oklahoma State Department of Education. 

· The counselor and principal must give students permission to enroll in college courses while still in high school. 

· Students may request detailed information from the counselor’s office. 

CAREER AND TECHNICAL PROGRAMS

· Newkirk High School is proud to partner with Pioneer Technology Center (PTC) in order to offer extensive career preparation.
· PTC provides high-tech educational opportunities for Newkirk students in an educational environment that inspires individuals to develop the knowledge, technical skills, and character traits needed for success in the workplace and in life. 

· Students may apply to take classes at the career tech center during their junior or senior year.  

· Students should begin planning for such schedule during their freshman year.  www.pioneertech.org
DRIVEN TO READ

· According to Oklahoma law, any person under the age of eighteen (18) years wishing to apply for a driver’s license or permit must be regularly attending school, and successfully reading at the eighth grade level. 
· Most students will use the Oklahoma Core Curriculum eighth grade reading test results to qualify for the reading requirement. Some students, however, may have moved to our state after eighth grade, or may be a nontraditional student, or a student attending private school or being home-schooled.  
· NHS will offer an alternate reading test to all such students at least once per grading period.  
· Students who do not have proof of satisfactory reading performance should make an appointment with the counselor to take an alternate reading test during the scheduled administration times. (See also Newkirk High School – assessments at a glance)  www.sde.state.ok.us 
ATTENDANCE
Regular attendance is vital for student achievement.  No single factor will do more to aid students in their progress than regular attendance.  The opportunities offered to each student at this school can only be utilized by regular attendance.

A student must be in attendance in class at least 90% of the time during each semester to pass the class (credit will not be given for more than nine absences in a semester.)  The only reason for being absent should be personal illness, death in the family, emergencies, or absences approved by the principal in advance.  Doctor appointments, hair appointments, and other personal business should be scheduled after school hours.

ABSENCES

In the event a student must be absent, a parent/guardian is required to call the high school office the morning of the day of the absence to verify the student's absence.  If the parent/guardian does not call the office, the school will attempt to make contact to verify the student's absence.  If the school is unable to obtain some form of parental contact, the absence will be considered unexcused. 

Upon returning to school, a note from the parent is required to excuse an absence.  A doctor’s note or statement showing a medical appointment will also be accepted when appropriate.  The parent/guardian will have two school days to turn in any notes for the purpose of the absence.  Any notes turned in after this time will not be applied to excuse the absence.  Extenuating circumstances are to be considered on a case by case basis by the building principal or administrative designee.  

TARDIES
Students are expected to be in the classroom and prepared to work when the tardy bell rings.  
· 3 or more unexcused tardies will result in an office referral and will equal an unexcused absence. 
6 or more unexcused tardies will result in a Principal Conference to devise a plan of action.  Privileges of attending school activities, events, functions, and placed in after-school detention will be considered.

· It is the responsibility of the student to obtain a tardy pass if that student is going to be tardy for class.  The pass must be obtained from the teacher that detained them.  

· If the student is late for class and the student does not have a pass, that student will receive an unexcused tardy.  

· Students who are tardy to school in the morning and/or after lunch will report to the office.

· A student who is more than 25 minutes late to class will be counted absent in that class.

UNEXCUSED ABSENCES

An unexcused absence is any absence with no guardian or parental contact.  Some of the reasons an absence may be considered unexcused include, but are not limited to:

· Sleeping late

· Waiting on someone

· Hair appointments

· Keeping a child home for babysitting purposes without an emergency constituting a necessity

· Leaving to go on vacation

Your child’s education is vital and needs first consideration as much as possible.  It is understandable that emergencies occur and these are considered extenuating circumstances.  Always feel free to contact the principal if you have questions about this policy. If a student is not back in school within five (5) days of the warning, a complaint will be filed with the court.

1st Unexcused Absence
· Parent contact by telephone

2nd Unexcused Absence
· Parent contact by telephone

3rd Unexcused Absence
· Parent contact by telephone, In-person parent conference

· 1 day ISD

4th Unexcused Absence
· Parent Contact by telephone, In-person parent conference

· 2 days ISD

5th Unexcused Absence

· Letter to District Attorney

· Parent contact and conference

· Attendance Plan

If a student is absent 4 days in any 4-week period or 10 days in a semester, the attendance officer is required to notify the parent and report to the DA.

SCHOOL ACTIVITY ABSENCES
Absences for school activities are not recorded against attendance records.  All students must comply with the school's 10-day rule.  Please read the 10-day rule as written below.

Subchapter 17, Part B, Subpart 3, Section B.  Co-curricular and Extracurricular Programs

“The maximum number of absences for activities, whether sponsored by the school or outside agency/organization, which removes any student from the classroom shall be ten for any one class period of each school year.  Excluded from this number are state and national levels of school-sponsored contests.  State and national contests are those for which a student must earn the right to compete.  The criteria for earning the right to represent the school in any activity or contest must be submitted in writing by local school sponsors and approved by the local board of education.”
ARRIVING AFTER CLASS BEGINS

· Parent/Guardian contacts the school office to give the reason for student being late.

· Student must receive an admit slip before going to class.  Students not possessing an admit slip when reporting late to class, will be sent to the office.

LEAVING THE SCHOOL GROUNDS

· ALL STUDENTS MUST CHECKOUT THROUGH THE OFFICE AFTER A REPRESNTATIVE OF THE SCHOOL HAS RECEIVED PARENT/GUARDIAN CONTACT.

· Leaving the school grounds without checking out is TRUANCY, which will result in an unexcused absence.

· Truancy will result in at least 1 day of ISD, depending upon the level of discipline a student has earned to this point.

MAKE-UP WORK

· All work missed as the result of an activity absence or excused absence may be made up.  It will be the responsibility of the student to make this arrangement.  

· One (1) day for each day missed will be allowed for make-up work to be completed.  

· Students who receive an unexcused absence will be allowed to make-up the work missed, but will not receive credit.

LOST OR DAMAGED BOOKS
Students are individually responsible for the care of any textbook they use, are assigned, or borrow at any time.  Books lost or damaged will be paid for by the responsible student.  All charges for textbooks will be based on the purchase price.  Intentional damaging school property, such as textbooks, will be considered a discipline matter and treated accordingly.  Restitution will be pursued for all damages.
CLASSES AND COURSE WORK
Seniors who have met all graduation requirements may be eligible for teacher's aide, library aide, or office aide.  Application must be made through the principal's office, and final decisions will be made by the principal.  Applying for an aide position does not guarantee a position.  No credit may be given for these activities.

FEES
Students may be charged a fee for some classes.  These fees will be for materials for personal use or for projects that will belong to the student after their completion.

Other class or organization dues and fees may be charged.

SUMMER SCHOOL CLASSES

Credit from an approved high school summer school such as the credit recovery program offered with PTC may be accepted.  All regulations for summer schools and summer school credit as set forth by the Oklahoma State Department of Education must be followed.
CLASS CHANGES

· A student may request a class change for the Fall semester during the first five (5) days of school.

· A student may request a class change in preparation for the second semester during an assigned time as designated by the counselor or principal.

· The request must be made through the counselor's office using an approved Class Change Form, and have the counselor, principal and parental approval.  

· Changes after this assigned time will only be made at the request of the teacher, counselor, or principal.

WITHDRAWAL FROM SCHOOL

· A student who plans to withdraw from school must do so by obtaining an official withdrawal form from the principal's office.  

· After completing this form, the student must return it to the principal.  

· Parental consent is required for the withdrawal to be official and complete unless the student is 18 years of age at the time of the withdrawal.

FIFTH YEAR SENIORS
Students returning for a fifth year of high school may participate in only one graduation ceremony and only one senior trip.  They must enroll as a full time student and complete their remaining requirements.

CLASS STANDING

A student will remain with the class he/she begins the ninth grade with until the end of his/her junior year.  If at the end of his/her junior year, it is determined that he/she could not meet graduation requirements during the next school year, he/she will be classified as a junior for another year.  A student will be classified as a senior if they are on schedule to complete the graduation requirements by the end of that school year.

REPORT CARDS
The goal for each grading period is to have report cards available and given to students as soon as possible after the close of each grading period.

· Nine Week report cards are only a report of progress up to that point in the semester.  

· The formal grading period is based on a semester.  

· Semester grades are the only grades recorded on permanent transcripts.

GRADING
Newkirk High School will use the following grading scale:

90-100 = A
80-89  = B
70-79  = C
60-69  = D
Below 60 = F

Method of grading in individual classes will be determined by the teacher.

HONORS PROGRAM

Objectives:

1.  To encourage increased student enrollment in academic subject areas.

2.  To broaden the scope of the student’s academic knowledge.

3.  To recognize the students who have achieved academically above and beyond the basic requirements.

Criteria:

1. The student must achieve at least a 3.25 grade point average by the end of their

     senior year.

2. The Valedictorian of each graduating class must meet the requirements of the honors program.
3. The student must meet the academic requirements as listed below.
· 4 Units  English
· 4  Units  Mathematics 
· 4  Units  Science
· 4  Units  Social Studies 
· 2  Units  Foreign Language or 2  Units Technology 
· 2 Units or a set of competencies of the Arts (art, band, vocal music, speech/drama).  1 semester of humanities will satisfy the set of competencies of the Arts.
Recognition:  The high school transcript will have the designation “Honors Graduate” added to it.

VALEDICTORIAN

All students with a 4.0 average or higher based on seven semesters will be considered Valedictorian of the Senior Class.   

CLASS RANK

· Students will be officially ranked after seven semesters.  

· To be eligible a student must have completed seven semesters of full time high school course work.  

· Those students completing graduation requirements prior to seven semesters will not be included in the class rank. 

HONOR ROLL

· Newkirk High School students may make the Superintendent’ Honor Roll by achieving all A’s for the semester.  

· The Principal’s Honor Roll is obtained by making no grade lower than a B for the semester.

ACADEMIC LETTER AWARD
A student at Newkirk High School may earn an academic letter award by meeting the following criteria:


  9th Grade:
4.00 GPA after 1 semester
10th Grade:
3.80 GPA after 3 semesters

11th Grade:
3.60 GPA after 5 semesters
12th Grade:
3.50 GPA after 7 semesters
A GPA score shall not include activity classes.  A student that meets these standards shall be given an academic letter award certificate and be eligible to purchase (at the individual’s expense) a school letter jacket and/or appropriate insignia.

TESTS

EOI TESTING

Students who graduate after 2011 are required to pass at least 4 of the 7 state mandated tests in order to graduate.  This makes the effort and focus students have during this testing time each year all the more important.  Students who do not strive to do well on these tests only hurt themselves academically.  (see also NHS Assessments at a Glance at the back of the handbook)

· Nine-week tests may be given at the discretion of each teacher in their classes and shall be assessed at a value no greater than two major tests during the grading period.

· Comprehensive semester tests shall be given in all classes. 

· The semester test will count 10% toward the student's semester grade.
SEMESTER TEST EXEMPTIONS:
The student is exempt from semester tests if they have:

A 
3 Absences

B 
2 Absences

C 
1 Absence

PROFICIENCY BASED TESTING POLICY
1. Purpose
· To enable a student to receive academic credit, in a course or grade prior to receiving any type of formal class instruction in that particular course(s) or grade(s).

2. Procedure
· Notify the Newkirk Superintendent of Schools at least three (3) weeks prior to the beginning of the upcoming academic school year*.  

· Upon notification of a student's intent, testing will begin two (2) weeks prior to the beginning of the academic school year.

3. Requirements
· Student must be a legal resident of the Newkirk Public School District and have completed all previous required courses or grade work at a passing level of proficiency.  

· All Proficiency Based Testing by a student requires that he/she pass a battery of tests determined by the district to insure proficiency at a level of 90% or better.  

· All testing must be completed at least 48 hours prior to the first day of classroom instruction.

DISCIPLINE POLICY
GOAL OF DISCIPLINE POLICY

The goal of any discipline policy should be to correct the misconduct of the individual and to promote adherence by the student and by other students to the policies and regulations of Newkirk Public Schools

The Newkirk Public Schools, in order to provide a quality education for all of its students, will not tolerate disruptive acts that would interfere with the tranquility of its school, the safety of its students, or the damaging of property.  Students enrolled in Newkirk High School shall be under the supervision and accountable to school personnel.  The supervision shall include going to and from school and such activities related to school.
STUDENT BEHAVIOR:

A. PHILOSOPHY: We believe that all students can behave properly while at school and conform to the rules of the

classroom and policies of the school; and they are expected to do so. Our goal is to provide a positive learning environment. We desire to assist each student in developing desirable behavior patterns and self-discipline. When discipline is necessary, it is intended to be handled in the fashion described below with fairness and justice to all students within the school system. Appropriate behavior is of course the primary responsibility of the student. The teacher accepts primary responsibility to take corrective measures within the classroom to maintain a positive learning environment. The principal assists the teacher when behavior problems have become repeated or excessive and the disciplinary techniques available to the teacher have not corrected the misbehavior. The principal will enact stronger methods in hopes of curbing the behavior problems or take steps to remove the student from the classroom in order to restore a positive learning environment.

B. RESPONSIBILITY OF THE STUDENT:

1. Obey the basic rules as set forth in the student handbook.

2. Obey any individual classroom rules as discussed by the teacher.

3. Apply themselves to the established course of study.

4. Complete class work and assignments on time as required.

5. Seek help and assistance for assignments from the teacher as needed.

6. Be attentive and participate in class as appropriate.

7. Do not be disruptive to the learning process of other students.

8. Be in attendance and on time at school on a regular basis.

9. Learn to criticize fairly and to accept criticism when appropriate.

10. Adhere to methods utilized to correct behavior when needed.

C. RESPONSIBILITY OF THE PARENT OR GUARDIAN:

1. Understand the rules of the school as stated in the student handbook.

2. Support the student and school in achieving the curriculum objectives.

3. See that the student attends regularly and notify school of absences.

4. See that the student is in good health. This includes providing medical records

and authorization for any needed medications.

5. Support efforts to correct behavior when necessary.

6. Be available for conferences and work with the classroom teacher towards the goal of educating their child.

D. FIVE BASIC CLASSROOMAND BEHAVIOR RULES FOR ALL STUDENTS:

1. Be in your assigned location (seat), ready to work when the tardy bell finishes ringing.

2. Have (bring) paper, pencils, books, and all needed supplies every day.

3. Keep your hands, feet, books, and objects to yourself.

4. No swearing, rude gestures, cruel teasing, or put-downs.

5. Follow the teacher's directions and individual classroom rules.

E. PROCEDURE FOR HANDLING CLASSROOMDISRUPTIONS:

1st Disruption:Warning or verbal reprimand and name recorded by teacher.

2nd Disruption: Discipline by teacher as posted in class.

3rd Disruption: Discipline by teacher and contact parent.

4th Disruption: Discipline by teacher as posted in class.

5th Disruption: Removal from classroom to principal's office.

NOTE: A student may be removed immediately if his/her actions are severe.

Disruptions will be recorded by the teacher on a building form. Multiple disruptions within a short time period may warrant a more immediate response by the teacher.

F. NOTE: Teachers have full authority and responsibility to correct student behavior and are responsible for discipline at all

ASSERTIVE DISCIPLINE PLAN
Level of Discipline Determination and Processes

Students will be assigned consequences based upon the number of offenses previously committed and the nature of

the offense.  Below are the typical steps to be taken when dealing with discipline of a student.  Feel free to contact the principal for further explanation of this policy.

· The principal will explain the discipline plan to the student.

· Parent contact will be made by the teacher and/or the principal.
· Documentation will be given to the student and a copy given to a parent or guardian.

· Appropriate consequences will be assigned.

· The student may be referred to the school counselor, other social agencies, or law enforcement as deemed appropriate by the teacher or principal.

· If an offense of a serious nature, certified mail will be used to send official documents to the parent or guardian.

· Due Process shall be followed in all circumstances involving discipline matters.

· Suspensions three (3) or more school days and expulsions require a conference with the principal prior to the student being readmitted to school.  This conference may occur on the morning the student returns, the evening prior to the return date, or at any other time as agreed upon by the parent/guardian and the principal, or the principal’s designee.

STUDENT OUT-OF-SCHOOL SUSPENSION - EXCLUSION FROM SCHOOL: Students may be subject to

suspension out of school. Suspensions will be either short term (ten (10) days or less) or long term (beyond 10 days and up to one year for certain offenses according to federal law). Suspensions will be determined by the building principal.

Students may be suspended out of school for any of the following behaviors at school, while on school vehicles or

going to or from or attending school events:

a. Arson

b. Attempting to incite or produce imminent violence directed against another person because of his/her race, color,

religion, ancestry, national origin, disability, gender or sexual orientation by making or transmitting or causing to

allow to be transmitted, any telephonic, computerized or electronic message OR by broadcasting, publishing or

distributing or causing or allowing to be broadcast, published or distributed any message or material.

c. Cheating

d. Conduct that threatens or jeopardizes the safety of others.

e. Cutting class or sleeping, eating or refusing to work in class.

f. Disruption of the educational process or operation of the school.

g. Extortion

h. Failure to attend assigned detention, alternative school or other disciplinary assignment without approval.

i. Failure to comply with state immunization records.

j. False reports or false calls

k. Fighting, Forgery, Gambling.

l. Hazing in connection with any school activity.

m. Immorality, Inappropriate attire.

n. Inappropriate behavior, gestures or public behavior.

o. Indecent exposure

p. Intimidation or harassment because of race, color, religion, ancestry, national origin, disability, gender or sexual

orientation, including but not limited to: (1) assault and battery; (2) damage, destruction, vandalism or defacing any

real or personal property; or threatening, by word or act, the acts identified in (1) or (2).

q. Obscene language, Physical or verbal abuse, Plagiarism.

r. Possession of a caustic substance, Possession of obscene materials.

s. Possession, threat or use of a dangerous weapon and related instrumentalities (i.e., bullets, shells, gun powder,

pellets, etc.)

t. Possession, use distribution, sale, conspiracy to sell or possess or being in the chain of sale or distribution, or being

under the influence of alcoholic beverages, low-point beer (as defined by Oklahoma law, i.e., 3.2 beer) and/or

controlled substances.

u. Profanity, Sexual or other harassment of individuals including, but not limited to, students, school employees,

volunteers.

v. Theft, Threatening behavior (written, verbal or physical), Truancy.

w. Use or possession of tobacco in any form.

x. Use or possession of missing or stolen property that is reasonably suspected to have been taken from a student, a

school employee, or the school.

y. Using racial, religious, ethnic, sexual, gender or disability-related epithets.

z. Vandalism

aa. Vulgarity

bb. Violation of the Board of Education policies, rules or regulations or violation of school rules and regulations.

cc. Willful damage to school property.

dd. Willful disobedience of a directive of any school official.

In addition, conduct occurring outside of the normal school day or off school property that has a direct and immediate

negative effect on the discipline or educational process or effectiveness of the school, will also result in disciplinary action, which may include in-school placement options or out-of-school suspension.
ee.  Violation of any statute, city ordinance, or any other act, whether or not such action by the student occurred during school hours, on school grounds, or on school activities, which is determined to be adverse to the normal operation of the school or which represents a clear and present danger to the school, its employees, students, or Board of Education, or is an attack upon or threat of attack upon any employee, student or Board of Education member of the school system, will result in SUSPENSION.
ff.  Anything that disrupts the educational process may result in removal from class, ISD, or suspension.
ISD (IN-SCHOOL DETENTION) RULES, GUIDELINES, AND EXPECTATIONS

1. Students are placed in ISD as a result of disciplinary action taken by the school administration.  This action is taken because of student misbehavior or violation of school policy.

2. ISD rules go into effect when the student enters the ISD room.  ISD students will be held accountable for obeying all of the rules established for the operation of ISD.

3. Students assigned to ISD will be given credit for assignments and tests that are satisfactorily completed during ISD time.

4. If a student assigned to ISD violates any of the rules or time lines that pertains to ISD, they will be subject to disciplinary action.  Students will be in ISD by 8:10 a.m. Monday thru Friday.  Students will not be tardy to the ISD room.

5. Students will report with all of their texts, pencils, paper, pens, rulers and any other material that they will need to function effectively. 

6. Students will not be allowed to sleep in class.

7. Students will not be allowed to put their heads down on their desktops.

8. Students will not get out of their assigned seat without permission.

9. Students will not scoot their desks nor will they write on any desk, wall or any other furniture in the ISD room.

10. Students will be polite and courteous showing respect for each other and the instructor.

11. Students will do their assignments promptly and to the best of their ability.  



Any student who:



­ turns in a blank assignment sheet back to the ISD supervisor or 


­ has obviously made only a minimal attempt to do the assignment sheet and/ or



­ has not attempted to get any help from the ISD supervisor during that hour in regard to completing the



  assignment, will be referred to the office on a discipline referral.



  ISD STUDENTS WILL NOT BE ALLOWEDTO JUST SIT AND DO NOTHING.

12. Students will not talk without the ISD instructor’s permission.  Students will not write, receive, or pass notes.
13. If students need help, they will raise their hand and wait for the ISD instructor to assist them.
14. Students will be allowed one restroom visitation in the morning before lunch and one restroom visitation in the afternoon.  Students will not be permitted to visit the restroom during lunch except in cases of emergency.
15. Students are not eligible for hall passes that would permit them go to the library, their locker or their classrooms.
16. Students will not be allowed to participate in assemblies, athletic contests or any other school sponsored activity.  
17. Students will eat their lunch in the ISD room at a designated time as determined by the instructor or administrator.
18. Food or drinks will be consumed in the ISD room only during the designated lunch period if necessary.  Students will not chew gum or eat candy.
19. Students may only read their library book after all assignments have been satisfactorily completed and recorded.
20. The student who is assigned to ISD agrees to all of the above and also to the following:
 PREPARING TO ATTEND ISD

WHAT YOU NEED TO BRING WHEN ATTENDING ISD:                            


1. ALL OF MY TEXTBOOKS 

2. NEEDED SUPPLIES, i.e., PAPER(BRING EXTRA, YOU ARE GOING TO NEED IT), PENCILS, NOTEBOOKS, RULER, PEN, PROTRACTOR, COMPASS, CALCULATOR

3. CLASS SCHEDULE

4. 2 COPIES OF YOUR ASSIGNMENT SHEET SIGNED BY YOU , EACH TEACHER, AND MR.EBERTS

5. YOUR PARENT(S) NAMES AND HOME PHONE NUMBERS AND CELL NUMBERS,MAILING ADDRESS

6. BRING AN APPROVED LIBRARY BOOK FROM THE NEWKIRK HIGH SCHOOL LIBRARY, WHICH WILL BE CHECK IN AND OUT THROUGH ME EACH DAY

7. USE THE BATHROOM BEFORE YOU COME IN THE DOOR

8. DON’T BE LATE!!!!!!!

 ISD SCHEDULE

8:00-8:25
CALLING OF NEWCOMERS PARENTS/ SHARPENING OF PENCILS, READING OF ISD



RULES AND SELF-REFLECTION SHEET

8:25-3:10
CLASSROOM WORK
· I will agree that if I fail to comply with any of the above stipulations, I will be subject to further Disciplinary action.

· I will give up the privilege of participating in extracurricular activities.

· I will agree that if I complete all assignments to the satisfaction of the regular classroom teacher, I will receive credit for my work.

· I will agree that if I fail to function in ISD, according to set rules and regulations, I will receive at least one additional ISD day and possibly more, depending on what the administrator or the designee deem appropriate.

21. Violation of the rules for ISD will result in additional disciplinary action.

22. If a student is in ISD they will NOT be permitted to participate in any school activities that day.  They may participate the following day.

OUT OF SCHOOL SUSPENSION
When a student is assigned Out of School Suspension (OSS), forms are to be completed by the Principal.

Forms included - Discipline Notice, OSS Suspension Plan, Grievance Procedure, and any pertinent documentation as deemed necessary by the administrator responsible for assigning suspension.  Parent contact and a conference explaining the entire suspension plan and consequences, including any restrictions, must be done as part of the process.
Upon returning from suspension the administrator will require the student and a parent or guardian to participate in a conference prior to being allowed to return to the student’s regular schedule.  Any students with an IEP shall not be suspended any longer than 10 days during any given school year without a Behavior Modification Plan being in place.  All suspensions involving students with an IEP must be reported to the Special Services director immediately.

General Suspension Policy
· Right of Privacy

Students do not have any right of privacy as to their lockers, desks, shop equipment, tools and vehicles located or parked on school property or adjacent to school property.  School personnel will have access and the right to inspect or search at any time all lockers, desks, tool boxes, school vehicles on school property and all other property owned by the school, including all buildings, parking lots and any vehicles used by students which are located thereon and areas adjacent to such property.

· Before a suspension can be assigned, the Principal will:

1. Give the student an oral explanation of the charges and any evidence against him / her; and

2. Give the student an opportunity to present his / her side of the story.  The Principal may delay the suspension if the student’s explanation as presented merits further investigation and review of all circumstances pertaining to the incident.

Student whose presence constitutes a present danger to the school, its property, the educational process, the faculty, employees, administration, or other students may be removed from the school and suspended immediately.  Written notice of the charges, an explanation of the evidence against the student and a right of the student to present his / her rebuttal of the charges will be held within a reasonable time thereafter when the danger no longer exists.
· Suspension for 10 days or less – Right of Appeal

Students suspended out of school for ten (10) days or less shall have a right to appeal the decision of the principal to a committee composed of teachers and administrators who are not under the direction of the principal issuing an order of suspension.  Upon a full investigation of the matter, the committee shall determine the guilt or innocence of the student the reasonableness of the term of the out of school suspension, and their decision shall be final.  Once a final decision is made, a copy of this policy shall be given to the parents/guardians of the suspended student along with a copy of all signed forms related to the suspension.
Any student or his parents / guardians who seek to appeal the decision of the suspending principal shall:

1. Notify the Superintendent of Schools within 72 hours after the suspension hearing requesting an appeal.  The notification must be in writing and delivered or mailed to the Superintendent’s office.

2. Upon receipt of the notice, the Superintendent shall appoint a review committee consisting of not less then three Newkirk School District employees who shall be certified administrators and /or teachers, and shall designate a chairperson of the committee.  No administrator or teacher is eligible to serve on the committee who was a witness to the student’s conduct, nor is any teacher eligible to serve who has the student in his / her class for the current school year.
3. The Superintendent of schools shall schedule the committee hearing as soon as possible during regular school hours, Monday through Friday, but not less than ten (10) days from the date the notice of the appeal is filed with the superintendent and the superintendent, at his / her discretion, may permit the suspending student to attend classes pending the outcome of the appeal.  Reasonable consideration shall be given to accommodate the work schedules of the parent / guardians of the student whenever possible.  The student and his / her parent / guardians shall be notified in writing of the date, time and placed of the hearing.  The principal who issued the out of school suspension decision shall attend the committee hearing.  Either party choosing to have legal counsel at the committee hearing shall give the other party twenty-four hours advance notice of that decision with the name of the attorney who will attend the hearing.  The failure of either party to give such notice will preclude the party’s right to have counsel attend the hearing.

4. The committee will conduct a full investigation of the student’s out of school suspension in an informal manner.  The principal will briefly outline the student’s alleged conduct, read the policy, rule or regulation which the student’s conduct violated, and present any evidence and witnesses that support the principal’s decision to suspend the student.  The student, or his / her attorney or other adult may examine witnesses on his / her own behalf, cross examine opposing witnesses and other evidence on the student’s behalf during his / her own testimony.  The purpose of the hearing is to give the suspended student a fair and impartial hearing.  The hearing will not be governed by rules of evidence and the appeal board will be allowed to ask questions.
5. The appeal committee shall uphold the suspension, modify the terms of the suspension, or overrule the suspension.  The student and his / her parents / guardians shall be notified of the committee’s decision within five days after the appeal hearing.

· Suspension for ten (10) days or more – Right of Appeal

Students suspended for more than ten (10) days shall have the right to appeal the decision any order of suspension to the Newkirk Board of Education.  Upon a full investigation of the matter as provided hereafter, the Board of Education shall determine the guilt or innocence of the student and the reasonableness of the term of the out of school suspension.  The decision of the Board of Education is final.  Once a final decision is made, a copy of this policy shall be given to the parents/guardians of the suspended student along with a copy of all signed forms related to the suspension.
Any student or his parents / guardians who seek to appeal the decision of the suspending principal, shall:

1. Notify the Superintendent of Schools within 72 hours after the suspension hearing requesting an appeal.  The notification must be in writing and delivered or mailed to the Superintendent’s office.

2. Upon receipt of the notice, the superintendent shall immediately notify the Newkirk Board of Education of the appeal and ask that a special meeting of the Board of Education be held within 10 days from the date the notice of appeal is filed with the superintendent.  The superintendent, at his / her discretion, may permit the suspended student to attend classes pending the outcome of the appeal.

3. At the appeal hearing, the student may be represented by an attorney or other adult, may examine the witness and other evidence on the student’s behalf during his / her own impartial hearing.  The hearing will not be governed by rules of evidence and the appeal board will be allowed to ask questions.  The Board of Education may hire an attorney to represent them during the appeal hearing who will have the authority to preside over the hearing and to rule on the admissibility of any evidence and the relevance of any questioning.  The decision of the attorney for the Board of Education will be final on all procedural and evidentiary rulings.
4. The Board of Education shall uphold the suspension, modify the terms of the suspension, or overrule the suspension.  The student and his parents / guardians shall be notified of the committee’s decision within five (5) days after the appeal hearing.

OUT OF SCHOOL EDUCATION PLAN

The school district shall provide an education plan for the students who are suspended out school for any period of time, unless the student was suspended for possession, use of, or distribution of a firearm on school property.

The education plan is as follows:

1. The parent / guardian of a suspended student shall be responsible for providing a supervised, structured environment for the student and will bear the responsibility for monitoring the student’s educational process until the student is readmitted in the Newkirk School system.

2. The student’s principal shall provide the student or his parent / guardian with an education plan designed for the eventual reintegration of the student into the Newkirk.  The plan must have all currently enrolled classes provide work for the student and have communication with the student and / or the parents once each week for suspensions that extend beyond more than five (5) school days.  The plan may be given to the parent at the time suspension papers are signed or mailed to the student’s residence if it is deemed appropriate by the principal.  The plan shall set out the procedure for education and shall address the academic credit for work satisfactorily completed.
TRANSFER OF ENROLLMENT DURING SUSPENSION

The statutes of Oklahoma prohibit any student who has been suspended in this state or any other state for a violent act or an act showing deliberate or reckless disregard for the health or safety of faculty or other students shall not be entitled to enroll in a pubic school on the state of Oklahoma, and no public school shall be required to enroll such student until the terms of the suspension have been met or the time of the suspension has expired.

ELIGIBILITY

· In order to participate in any extra-curricular activity at Newkirk High School, a student must meet eligibility requirements as set by the Oklahoma Secondary School Activities Association.

· The semester eligibility of a student will be determined by the principal at the end of each semester.  

· If a student is ineligible at the end of a given semester, he/she will remain so for the first six (6) weeks of the next semester.

· The weekly eligibility of a student will be determined on Friday of each week.  

· The ineligible period will be the following Monday thru Sunday.

STUDENT DRUG ABUSE POLICY
The Newkirk High School Student Handbook clearly indicates the mandatory compliance by all students that prohibits possession, use, sale, or being under the influence of any narcotic stimulant, depressant or alcohol.  It further includes the disciplinary action to be taken for violation of this regulation.

The above regulation is made due to the fact that drugs and alcohol are harmful.  Rehabilitation and re-entry programs for students with drug problems may be available.  Students should contact the high school counselor for information on these programs.
SEARCHES BY TRAINED DOG

To maintain a safe school environment conducive to education, the District may use specially trained dogs to sniff out concealed contraband, drugs, or alcohol on school properties.  Areas of search shall include, but not be limited to lockers, vehicles, etc.

DRIVING RULES
In the interest of safety for all students, the following rules have been enacted:

1.  No driving of any motor powered vehicle during the lunch period.  Students who are driving during the lunch period will be disciplined according to the Assertive Discipline Plan.  Students that need to drive to Pioneer Technology Center may obtain a driving permit in the office.

2.  Obey all driving and traffic regulations of the State of Oklahoma and the City of Newkirk.

3.  No parking in handicapped areas or other designated no parking areas.

4.  Do not ride bicycles on the sidewalks or during the noon hour.

STUDENT LOUNGE
A student lounge will be available for the students before school, during the lunch hour.  The student lounge will be closed if it is found to be a disruption of the educational process and/or the students do not leave their lounge area clean after each use.  This is a privilege and meant to be a way of letting the students know they are trusted with this responsibility.

DRESS CODE

Purpose:  To define student dress/grooming requirements. 

Background:  Although a student's style of dress and/or grooming may reflect individual preference, such preferences must be selected within the constraints of reasonable rules and appropriate standards that are consistent with the maintenance of an effective learning atmosphere and good personal hygiene. The Board expects each student's attire and grooming to promote a positive, safe and healthy environment within the school.

The Board of Education has determined that reasonable regulation of school attire and personal adornment is within its authority and consistent with its responsibility to provide an appropriate environment for learning. Although the Board recognize that individual students have a right to free expression, that right must be balanced with the Board's responsibility to provide a safe, secure and orderly educational environment for all students. 

Student/Parent/Guardian Responsibility:  Although the Board wishes for each student to accept responsibility for following the rules set forth below, it understands and appreciates both the authority and responsibility of the parent/guardian relative to student dress. The Board solicits the support of parents/guardians in the enforcement of its dress code.

General Rules:  The following decorations and/or designs (including tattoos and/or brands either temporary or permanent) imprinted upon or attached to the body or clothing are prohibited:

· Symbols, mottoes, words or acronyms that convey crude, vulgar, profane, violent, death oriented, gang‑related, sexually explicit, or sexually suggestive messages.

· Symbols mottoes, words or acronyms advertising tobacco, alcohol, or illegal drugs or drug paraphernalia. 

· Symbols, mottoes, words or acronyms identifying a student as a member of a secret or overtly antisocial group or gang or that identifies a student as a member of an organization that professes violence or hatred toward one's fellow man.

· Visible and permanent tattoos/brands incompatible with the standards set forth herein shall be covered to prohibit their display. 

· Excessively large or baggy clothes are prohibited. Approved garments must be of a length and fit that are suitable to the build and stature of the student.

· Permitted garments shall be clean, in good repair, and shall have no holes that reveals undergarments or are above the thighs, in the groin area and/or the midsection of the pants.  Administration reserves the right to determine the appropriateness of a student’s attire at any time if the clothing is questionable as to compliance with this dress code.

Permitted clothing shall be worn as designed/manufactured to include the following:

· Suspender straps must be attached as designed and worn on shoulders. 

· Shirts/ blouses must be buttoned and/or zipped appropriately unless worn as layered clothing such that the layered look complies with the dress policy. 

· Belts must be fastened. 

· School team apparel or school organizational uniforms are allowed on a game day or on other days as approved by the school's administration.  Uniforms must be approved by the school administrator and Athletic Director prior to being purchased in order to establish what is appropriate for school.

NOTE:  All students participating in approved school activities are expected to comply with required dress and personal appearance regulations of the activity in which they are participating. Students who refuse to dress as required by the school or sponsor will not be permitted to participate in the activity or to represent the school in any way. 
Head Coverings/Sunglasses:

· Scarves, curlers, bandanas, sweatbands, or other similar head coverings or adornments shall not be worn to class or within school buildings.
· Caps, hats or other similar head coverings shall not be worn to class or within school buildings unless prescribed by a physician, previously approved by the school's administration for religious reasons, or approved by the school's administration for a special school activity. 
· Sunglasses (unless prescribed by a physician for indoor use) shall not be worn to class or within school buildings.
· Hair must be of a natural hair color.
Upper Garments: 

· The cut of sleeveless garments must not expose undergarments or be otherwise immodest.  

· Immodest is defined as attire that is low cut to expose cleavage, undergarments, midriff, or the lower back of a student, or transparent (see-through).  

· Garments displaying symbols, words, pictures, designs, or anything written by hand that is deemed inappropriate for the educational setting is strictly forbidden.  

· Students will be given a shirt to wear temporarily in order to reduce the amount of instructional time lost due to this infraction. 

· Strapless garments are prohibited. 

· Shoulder straps of permitted garments must be a minimum of the width of two fingers of the person wearing the garment

· Garments must be of appropriate length, cut and/or fit to meet these requirements while standing, bending over, or walking. 

Lower‑Garments: 

· Undergarments shall not be visible. 

· Pants and shorts shall be worn at the waist, and shall not be excessively long. 

· Tights or leggings worn as outerwear, spandex, bike shorts, bathing/swimming wear, sleep wear, etc. are not permitted. 

· Shorts and skirts must be of modest length and beyond the finger tips of the student. 

· NOTE:  The length is determined by a student fully extending their arms to their side.  With fingers straight and shoulders completely relaxed, the garment shall be below their finger tips.

Footwear: 

· Shoes shall be worn at all times. 

· House slippers are not permitted. 

Accessories: 

· Jewelry and other accessories shall not convey prohibited messages as defined above. 

· Visible pierced jewelry shall be limited to the ear. 

· Dog collars, wallet chains, large hair picks, chains that connect one part of the body to another, or other jewelry/accessories that pose a safety concern for the student or others are prohibited. 

Religious and Health Accommodations: 

· Where a bone fide religious belief or health need of a student conflicts with the school dress code, reasonable accommodation shall be provided. 

· Any student desiring accommodation shall notify the school principal in writing of the requested accommodation and the factual basis for the request. 

· Approved covering worn as part of a student's bona fide religious practices or beliefs shall not be prohibited under this policy.

Clothing Assistance:

· It is the policy of the Board that no student will be denied an education due to a bona fide financial inability to obtain clothing that complies with the school dress code.

· Any student for whom compliance with the school dress code poses a bona fide financial burden may submit a written request for clothing needed, together with a statement of financial need. 

· School principals, or their designees, shall assist families in financial need to obtain clothing that complies with the school dress code. 

ARTICLES PROHIBITED AT SCHOOL

· Some articles interfere with the educational progress of our students.  These articles should not be brought to school unless permission is given to do so.  

· A partial list would include, but is not limited to:  Radios of any kind, Video games, Tape players, etc…
HARASSMENT, INTIMIDATION AND BULLYING POLICY
 "Harassment, intimidation and bullying," as defined by Oklahoma Statutes at 70 O.S. 24-100.2, means any gesture, written or verbal expression, or physical act that a reasonable person should know will harm another student, damage another student's property, place another student in reasonable fear of harm to the student's person or damage to the student's property, or insult or demean any student or group of students in such a way as to disrupt or interfere with the school's educational mission or the education of any student. 

"Harassment, intimidation and bullying" include, but are not limited to, a gesture or written verbal, or physical act that is reasonable perceived as being motivated by a student's religion, race, color, national origin, sex, sexual orientation, disability, height, weight, socioeconomic status, or any other distinguishing characteristic.

"At school" means on school grounds, in school vehicles, at designated school bus stops, at school-sponsored activities, or at school-sanctioned events.

The Newkirk School District specifically prohibits harassment, intimidation and bullying.  Students violating the prohibitions set forth in this policy shall be subject to any and all disciplinary measures that the district deems appropriate.

HAZING POLICY - The Newkirk Public School will not allow "Hazing" as a part of any activity or organization sponsored by Newkirk School.  Violation of this policy could result in the termination of that activity or organization and disciplinary action against those participants.  

WIRELESS TELECOMMUNICATION DEVICES

(i.e., cell phones, Ipods, Mp3 Players, game devices, etc…)
Purpose

In an age of technology advancements, wireless telecommunication devices have affected the lives of not only adults but that of children as well.  With this has come the possession of wireless telecommunication devices by the students of Newkirk Schools at various ages.  Subsequently, it has become an issue of interfering with instruction and learning in the classrooms of the high school.  Therefore, a need is ever pressing to establish a policy that will allow students to have access to these devices during appropriate times with regard to a school day.

A wireless telecommunication device may also be referred to as a “device” in this policy description.

Policy Statement

I. Use of devices for emergency purposes or for the accommodation of a disability must be authorized by administration and documentation carried by the student at all times during the school day.

II. Students and parents are strongly encouraged to not have or allow wireless telecommunication devices to be brought to school.  This is to help avoid potential distractions or problems with use during unauthorized times.  

NOTE:  The faculty and staff of Newkirk High School have a mission to provide the best possible education and learning environment for all of our students.  Please help us in this endeavor.

III. Wireless telecommunication devices shall not be visible during class time and passing time between classes whether inside or outside of the school buildings.  Students moving from Agriculture and Physical Education classes returning to the main building shall not use any unauthorized devices during this passing time as well.  For 2010-2011 this would be from 7:55 a.m. to 3:10 p.m.
IV. Exception:  Wireless telecommunication devices may be used during the scheduled lunch period, and shall be used only outside of any school facility.  Wireless devices can be used in Pride Park during the lunch period.

V. If a wireless telecommunication device is visible, audible, or observed being used on a student’s person during an unauthorized time, it shall be collected from the student and held in the school office vault.

VI. If a student calls for someone to come to the school for any reason, or if a school employee receives information that a phone call was made, and it is confirmed, even if they were not observed making the call, this is considered an infraction as if the phone was observed being used.  Upon confirmation the phone call was made, the student will be assigned the appropriate consequence and the phone collected to be held in the office vault.

VII. Only a parent or guardian shall be allowed to pick up the device from the office once a conference is held with the administrator assigned at the time.  NOTE:  A designee by the building principal may authorize a device pick up with prior written or verbal approval.
VIII. After a conference with the principal or a designee, a “Wireless Telecommunication Device Pick-up” form shall be signed and dated by the parent or guardian that the confiscated device was picked up by them and understands the consequences of future infractions.

IX. At no time shall a confiscated device be released back to a student or any other unauthorized person without prior administrative approval in writing.

Disciplinary Action

1. 1st Offense:  
Warning (phone goes to the office and may be picked up at 3:10)
2. 2nd Offense:  
1 day of ISD (phone goes to the office and may be picked up at 3:10)
3. 3rd Offense:  
2 days of ISD and loss of privilege to bring a wireless device to school  

(phone goes to the office and may be picked up at 3:10)
SCHOOL LIBRARY

The high school library is organized and maintained for the purpose of providing students with a collection of books, magazines, pamphlets, and reference books that will be helpful in the preparation of class assignments.  It also provides recreational reading material and a quiet study place for the students of Newkirk High School.

· The library is open every school day from 7:30 a.m. to 3:10 p.m.  It is also open through the lunch break.  

· A student may attend the library by either a class permit or with the teacher during the school day.  

· No passes are needed before school, at lunch, or after school.  

· Students who do not cooperate with the library staff or comply with the rules of the library will forfeit their library privilege.

BORROWING PRIVILEGES
· Regular library books may be borrowed for a two week period.  

· A student may check out five items during any two week period.  

· If a student has overdue library material for longer than two weeks, their borrowing privileges may be restricted. 

· Reference or other books may be reserved at the discretion of the librarian.

LOST OR DAMAGED BOOKS
· The student that borrows material from the library is responsible for that material.  

· If books or material is lost or damaged, the student will be charged replacement cost or the cost of repair.
STUDENT ORGANIZATIONS (CLUBS)
The purpose of school clubs is to give students an opportunity to join a group and to pursue certain interests in a situation which is less formal than in the regular classroom.  Worthy use of leisure time during adult life, as well as during high school days, may result from club activities.  

The following is a list of clubs at Newkirk High School:  

· Native American

· STEPP Up

· FCA

· National Honor Society

· National Art Honor Society

· Student Council

· 4-H

· Bleacher Creature

· Fish the Planet

· Gifted and Talented

· Future Farmers of America (FFA)

Student organizations can be created during a school year with administrative approval and by following Newkirk Board of Education Policy.

STUDENT ACTIVITIES

EXTRACURRICULAR CLUBS & ORGANIZATIONS

Adopted July, 2009                                                                                                                      
Pursuant to the provisions of 70 O.S. Section 24-105, the District shall notify parents each year about clubs and organizations sponsored by or under the direction of the school.  

Clubs and Organizations Defined

“Clubs and organizations” means a club or organization comprised of students that is organized and meets for common goals, objectives, or purposes, and that is directly under the sponsorship, direction and control of the school.  

Scope of Policy
This policy applies only to clubs and organizations that are extracurricular and shall not apply to participation in clubs and organizations that are necessary for a required class of instruction.

Any club or organization shall not be prohibited or prevented from meeting, or forced to end or cancel a meeting when a student who is not authorized to be in attendance is present.

Notification Provisions

1. Notification shall be made as follows:

a. Inclusion in the student handbook; and

b. Posting on the school’s website, if such a website exists.

2. Notification shall contain the following information:

a. Name of the club/organization;

b. Mission/purpose of the club/organization; and

c. Name of the faculty advisor, if known.

3. In the event any club or organization is formed after annual notification has been distributed, the district shall notify parents of any such additional clubs or organizations through the same means as the annual notification.

Parental Restriction of Student Participation

1. Parents may restrict children from participation in one or more student clubs or organizations.  The procedure for parents wishing to withhold permission for their child/children to participate in one or more clubs or organizations is as follows:

a. The Superintendent shall be notified in writing no later than ten (10) days after annual notification of clubs or organizations has been made, and no later than ten (10) days after additional notification of clubs or organizations has been made.

b.  The notification shall contain:

i. The name of the student(s) being restricted;

ii. The grade level of the student(s) being restricted; and

iii. The club(s) or organization(s) the student shall not be allowed to attend.

c. Notification of club or organization restriction is effective only for the current school year, and shall be required to be renewed by the parent for any subsequent school year where permission to attend a club or organization is to be restricted.

2. In the event a parent has restricted a child/children for participation in one or more clubs or organizations, the parent shall be responsible for the following:

a. Preventing the child/children from participating in the club or organization; and

b. Retrieving the child/children from attendance at a club or organization where permission to participate has been withheld.

c. Providing notice each school year of any clubs or organizations from which permission to attend has been withheld.

ASSEMBLIES

· Assemblies will be provided from time to time for entertainment as well as for information purposes.  

· Sponsors will sit with their class and other teachers will disperse throughout the student body.

· Students are expected to be on their best behavior during assemblies.  

· Conduct during assemblies leaves an impression on guests at the assemblies and will determine the scheduling of other assemblies.

PEP ASSEMBLIES
Pep assemblies will be conducted by the cheer-leaders and their sponsor.  Students are encouraged to participate in these assemblies to show school spirit and pride.

PROM
The Junior class will sponsor the Junior-Senior Prom.  The prom is for Junior's and Senior's of Newkirk High School.  Students below a Sophomore classification will not be allowed to attend.  Junior's and Senior's may bring a date from outside the school provided that the date is at least of a Sophomore classification and no older than 21 years of age.

SCHOOL SPONSORED DANCES
The following rules have been established to govern school dances:

1. No school sponsored dance will run later than 12:00 midnight.

2. All school sponsors are to be present when the dance starts and ends.

3. At least two sets of parents are required to help and more are welcomed.

4. A policeman should be present if possible.

5. No stimulants, depressants, mind-altering drugs, or alcohol will be permitted.

6. If a student must be sent home, an attempt will be made to contact the parents.

7. If a student leaves the dance, he/she will not be allowed to return.

8. Only present high school students (9-12) and approved dates will be allowed to a high school dance.  

9. Former alumni and guests may be admitted to the homecoming dance provided they abide by all rules.

10. Sponsors must have a contract with the band or performer.  A copy of the contract will be given to the principal for his files.

11. Infractions of the rules will endanger the school sponsored dances in the future.

NEWKIRK HIGH SCHOOL

Homecoming Activities
Friday Times

Pep Rally – 1:00 PM in the gym

Parade – 2:00 PM on Main Street

School dismisses after the parade

Buses run at their normal times – 3:10 (High School)

Football game – 7:30 PM

Dress-up Days

· Monday through Wednesday – Determined each year by the Student Council with principal approval
· Thursday is Spirit Day – Dress up in school colors, wear mums, and/or other decorative spirit items.  
Decorating in the School Building

· Classroom doors – Decorating the doors will be done on a day and time submitted by the Student Council Presidency and approved by the Student Council Sponsor and Principal.  Student clubs and students in a class can organize with the teacher of the room on decorating a door.

· Cheerleading banners

· Display cabinets

Football Stadium – Student organizations are encouraged to plan decorating efforts and times at the football stadium with cheerleaders, class sponsors, club sponsors, and volunteers to enhance the spirit of Homecoming and illustrate student creativity to the community and alumni of Newkirk High School.

Gym – Any organization, student group, club, or interested party wanting to help decorate the gym shall contact the High School Student Council for information in this regard.

Paws on the streets – The Student Council is currently responsible for this aspect of the homecoming.  The school colors (blue and gold) are to be used to paint the paws.  No driveways are to be painted and initials or names of students to be painted on the streets.

Pep Rally

· Cheers

· Video Presentations

· Picture Presentations

· Recognition of Alumni and Special Guests

· Presentations to enhance the spirit of Homecoming

Parade Floats

· The criteria for building floats will be decided by the current Student Council including the days and times.  

· Teachers will monitor student floats on Thursday evening.  

· Classes, student organizations, and clubs are allowed to build a float.   

Homecoming King and Queen Selection Process for All Sports

Coronation Ceremony:  NHS Student Council will be responsible for organizing and conducting the coronation ceremonies for all sports.

Queen and Candidates:


1.  There will be three senior candidates, one of which will be the queen.

a. If less than two senior candidates are available for selection, Juniors are allowed to be considered.


2.  There will be one representative from each of the junior, sophomore, and

                 freshman classes as the court.


3.  Selection:


     a.  The candidates and representatives will be selected by a vote of the team

                      members of the particular sport.

1. Boy’s Basketball team will select the boys’ candidate.


      b.   A student who is a member of a team is allowed to be a candidate


      c.  The Queen will be selected by a vote of the student body.  The

                      student council will be responsible for conducting the election.


4.  Qualifications:


     a. Must meet O.S.S.A.A eligibility guidelines at time of candidate selection

                     and at time of queen selection.


     b. Must be in good standing at NHS.


     c. May not have been a queen previously.


     d. Should be currently enrolled in athletics and/or a member of a sport program

     e. The queen must be a senior.

f.  Girls who have been selected as a candidate previously, but not selected as a queen, can be selected as

    a candidate more than once.

King and Escorts or Captains:


1.  Selection:

     a. The coaches and/or team members of the particular sport will select

                      the escorts and captains.

1.  Girl’s Basketball team will select the girls’ candidate.


     b. The King will be selected by a vote of the student body.  The

                      student council will be responsible for conducting the election.


2.  Qualifications:  
         


      a. Must meet O.S.S.A.A eligibility guidelines at time of escort selection

                     and at time of king selection.


     b. Must be in good standing at NHS.


     c. May not have been a king previously.


     d. Must be in good standing with the team.


     e. The king must be a senior.

f. Boys who have been selected as a candidate previously, but not selected as a king, can be selected as

    a candidate more than once.

Crown Bearer and Flower Girl:


1.  There will be one boy and girl to serve as crown bearer and flower girl.


2.  Selection:  The Cheerleading Coach and/or the cheerleaders will select

                                  these two with input from the first grade teachers (ie. not shy, get

                                  embarrassed easily, clam up in pressure situations, etc.)


3.  Qualifications:


     a. Must be a first grader at Newkirk Elementary School.


     b. Must be in good standing at Newkirk Elementary School.


     c. May not have served in this capacity previously.

STUDENT OFFICES
A student may not hold more than 6 points worth of offices.  These points are assigned as follows:

Major office - One elected by the entire student body. - 3 pts (Student council)

Class office - One elected by an entire class. - 2 pts (Pres, V-Pres, Sec, Treasury, STUCO Rep)

Organization office - One elected by an organization. - 1 pt (Any office)

The organization or principal may set other requirements for officers.  A written set of rules and requirements will be provided by the organization for any student desiring to run for an office.

CLASS AND CLUB ACTIVITIES
All activities of NHS groups must be sponsored by teachers as appointed by the principal.  Only members of the particular organization may attend these activities unless provisions are made by the sponsor for outside guests.  There shall be no recognized meeting or activity unless one or more of the sponsors are present.  Fund raising activities must be limited to one major fund raiser per year for the freshman class, the sophomore class, and all clubs.  The junior class and the senior class may have one major fund raiser per semester.  STUDENTS MAY NOT BE EXCUSED FROM CLASS TO SELL OR WORK ON FUND RAISERS.  ALL FUND-RAISING ACTIVITIES MUST TAKE PLACE DURING NON-CLASS TIME.  Students shall not miss class to do work this for class activities. Eligibility standards will be developed by student council and administration of the school.

BUS RIDER SAFETY AND RESPONSIBILITY
1.  By State Law, school districts May provide transportation but are not required to do so.  The following students have


the right to ride the bus.

A.  Students residing 1 1/2 or more miles from school.

B.  Students with certain handicaps.

C.  Students participating is school activity programs.

2.  All students will ride only on the bus they are assigned to ride.

3.  Drivers are in complete charge of students while they are on the buses.  Students must obey drivers promptly.

4.  The bus driver will respond to student violations of bus rules according to the Bus Safety Discipline Plan.

Bus Safety Rules

A. Remain seated at all times except when entering and exiting.
B. Do not use loud, shouting voices or obscene language or gestures.
C. Do not scuffle, fight, push or create any type of disturbance or disorder.
D. Obey the driver promptly.
E. Do not extend hands, head or objects from the bus.
F. Do not throw any object within the bus or from the bus window.
G. Do not bring hazardous or large items onto the bus without bus driver’s permission. (i.e. large musical instrument)
H. Do not use alcohol or tobacco.
I. Do not tamper with bus operating equipment, including sitting in driver's seat or operating emergency door.
J. Do not bring food or drink on bus without bus driver's permission.
K. Will not move toward bus until the bus has made a complete stop.
L. Will be on time, bus will not wait for tardy students.

BUS SAFETY DISCIPLINE PLAN
1ST VIOLATION - verbal warning given to student.

2ND VIOLATION - student will be assigned a seat on the bus for a period of time to be decided by the bus driver.

3RD VIOLATION - parent contact made by bus driver - driver will report all violation recorded and inform parents that the next violation will be referred to the building principal for suspension from the bus.

4TH VIOLATION - student referred to the building principal and will be suspended from the bus for a period of time, to be determined by the principal and driver. Principal will contact parent regarding the bus riders suspension.

ALL VIOLATIONS/STEPS WILL BE DOCUMENTED IN THE BUS DRIVERS LOG BOOK 

BUS DRIVERS MAY ADVANCE A STUDENT TO A HIGHER VIOLATION AT THEIR DISCRETION, BASED ON SEVERITY OF VIOLATION

PIONEER TECHNOLOGY CENTER

Students attending the Pioneer Technology Center will be expected to abide by all rules and regulations of both Newkirk High School and Pioneer Technology Center.  If conduct at either school should cause a student to be suspended or expelled, the suspension or expulsion would apply to both schools.

TRANSPORTATION TO PIONEER TECHNOLOGY CENTER (PTC)
1. The bus is the only regularly approved means of transportation to PTC.  

2. The morning bus will leave from the west side of the high school at 7:30 a.m. and return at 11:05 a.m.  

3. The afternoon bus will leave from the west side of the high school at 12:30 p.m. and return at 4:00 p.m.  

4. STUDENTS ATTENDING AFTERNOON PTC WILL BE DISMISSED FIVE MINUTES EARLY FROM THEIR CLASS THAT OCCURS IMMEDIATELY PRIOR TO LUNCH.  EATING WILL BE ALLOWED ON THE PTC BUS.

NOTE:  Any student that misses the bus MUST REPORT TO THE HIGH SCHOOL OFFICE.  

· The student may be placed or advanced on the Newkirk High School Assertive Discipline Plan for missing the bus. 

· Arrangements may be made by the principal for the student's parents to take the student to PTC or for the student to drive.

· Driving permits may be granted for students who have special circumstances that prohibit riding the bus.  

· The driving permit form must be completed and signed by all parties in order to be valid.  

· The rules of the driving permit must be followed or it will be revoked.  

· Driving or riding to PTC by any means other than the methods described above will result in disciplinary action, and the parents will be contacted.

ACTIVITY TRIPS
Students going on activity trips must meet the eligibility requirements of the OSSAA.  The principal or sponsor of the organization shall prohibit a student from participating in an activity if he/she is not eligible or they are not allowed due to discipline that has been assigned prior to the activity.  Travel to and from NHS activities shall be by school approved means.  A student will not be released to anyone other than the parent or guardian.  In writing, a parent or guardian may authorize to release their child from a school activity to another party.

MONEY COLLECTED
The sponsors of each organization will be responsible for the handling of all monies and for writing receipts for all collections for the organization.  The organization's treasurer may help with these duties.  All monies collected shall be turned in to the high school office before the end of each school day, or all money collected can be placed in the school vault by an authorized school official.

ATHLETICS
Many athletic activities are provided for NHS students.  Athletics at NHS shall be under the direction of the athletic director and the individual coach for the particular sport.  All rules of the OSSAA and all local rules will be followed.  Please refer to the Athletic Handbook for rules and guidelines.

LOCKERS

· NO SHARING OF LOCKERS.  USE ONLY THE LOCKER THAT IS ASSIGNED.  Loss of locker privileges can be a consequence for sharing lockers.

· Students are responsible for items they bring to school and place in their locker.

· No items of value should be left in an unlocked locker.

· A locker will be assigned to each student at NHS. 

· Students are expected to keep the locker assigned to them unless a change is made through the high school office.  

· Lockers should be kept clean and neat at all times.  

The lockers are school property and as such, may be inspected by school personnel with or without the student's permission.  Students should expect no privacy in relation to their lockers.  Due to regulations set by the State Fire Marshall, there shall not be any materials placed on the outside of lockers.  

Students are advised not to leave any valuables in the lockers.  Valuables should be left at home or checked into the office for safe keeping.  Newkirk High School is not responsible for personal property lost or stolen while at school or on school activities.

Newkirk High School Organization Officer Policy

Each Newkirk High School organization officer will abide by the rules listed on this sheet.  Infraction of these rules will result in suspension or removal from your office.

Attendance

Attendance requirements will be set by the advisor.

Eligibility

1. Officers must maintain a 2.0 GPA.  The advisor will keep track of eligibility.  Grades will be checked every nine weeks.  If the overall GPA drops below 2.0, the individual will be placed on probation.  If the GPA is not a 2.0 by the next nine week check, the person will be removed from his/her position.

2. The officer must meet OSSAA eligibility requirements in order to serve in his/her position.

Behavior

1. Inappropriate behavior will be determined by the advisor and/or an administrator and could result in suspension or immediate removal from office.

2.  Inappropriate behavior includes but is not limited to the following:

· Disrespect to advisor or staff member

· Disobedience of school policies

· Not participating completely in all required events unless other wise excused by the advisor

· Behavior on trips and at events

· Disobedience of governmental laws (DUI, minor in possession, etc.)

· Possession or consumption of alcohol, cigarettes/tobacco, or drugs while representing the school in any capacity

3.  As a Newkirk High School organization officer you are expected to maintain a high standard of personal integrity at all times when representing the school.

4. The advisor will enforce all rules.  He/she will be responsible for the enforcement of all the rules.  If any of the above rules are broken, the officer may be suspended and/or removed from his/her position.

By signing this, I agree to be bound by the policies of both my organization and Newkirk High School.

Officer signature_____________________________________    Date_________

By signing this, I agree that my son/daughter will be bound by the policies of both the organization and Newkirk High School.
Parent signature______________________________________  Date_________

LOST AND FOUND

A lost and found department is maintained in the high school office.  Articles which are found should be turned into this office.  If you have lost an article, you may redeem it by identifying the same.  Personal property brought to school should be marked for identification.

If inclement weather occurs after school is in session for the day, parents will be contacted to gain permission for students under the age of 18 leave school via personal vehicle or school bus.  Students whose parents cannot be contacted will remain at school until such contact can be made.  This is done for the safety of every student and to establish direct communication with the appropriate parent or guardian.

SCHOOL POLICY CONCERNING 4-H MEMBERS
The Newkirk Board of Education shall permit 4-H members who participate in activities to be excused for those days missed while attending an approved 4-H activity.  These days will not count against the school's exemption policy for semester tests.

The 4-H member will be counted as absent on the attendance register.   This policy applies for those stock shows, fairs, and contests approved by the Newkirk School and the Kay County Extension Service.  The Newkirk School shall approve the same number of fairs, stock shows, and contests for 4-H as attended or participated in by the Newkirk FFA Chapter.

CAFETERIA / LUNCH POLICY

Meal Costs

Breakfast:  $1.00

     Lunch:  $1.75

Extra Milk:  $0.30

Breakfast Serving Time:  7:15 – 8:00 AM
· Meals will be served in the lobby of the gymnasium. 

· Lunch will be served beginning at the designated time as outlined in the schedule in this handbook. 

· Students cannot take food from the lobby area except for the purpose of attending organizational meetings, or to a teacher-sponsored classroom.  Administrative approval may be given for events, activities, or upon special request.    

· Lunch may only be eaten in Pride Park, Student Lounge and lobby of the gymnasium or other areas as designated by the administration.. 

· No eating or drinking is allowed in the hallways.  

· Teachers may sponsor lunches in their classrooms with direct supervision.  Cleaning after lunch in the classroom is the responsibility of all students and teachers who use the room.  Failure to adhere to this policy will result in no future opportunities approved for the classroom committing the offense.  

· Any individual who puts money on a meal account must do so in the high school office. 

· A student must have purchased a meal to eat in the cafeteria. 

· Students should display courteous manners while in the dining area.  Quiet conversation and orderly behavior is appropriate while loud talking and horseplay is not.

ADMINISTERING MEDICATION TO STUDENTS
If a child is required by a physician to take medication during the school hours and the parent or guardian:

1. is unable to be at school to administer the medication,

2. or if circumstances exist that indicate that it is in the best interest of the student that a prescribed and/or non-prescribed medication be dispensed to that student.

3. Only the school nurse, administrator, or administrator's designee may administer the medication in compliance with the regulations that follow:

I.  Prescription medication must be in container that indicates the following:

a.  Student's name

b.  Name and strength of medication

c.  Dosage and directions for administration

d.  Name of physician or dentist

e.  Date and name of pharmacy

If possible, such medication should be accompanied by a written authorization from the parent, guardian, physician, or dentist that indicates the following:

a.  Purpose of medication

b.  Time to be administered

c.  Termination date for administering the medication

(Adopted by the Newkirk Board of Education, August 6, 1984)

USE OF SCHOOL EQUIPMENT AND/OR BUILDINGS
1. School equipment shall not be loaned to any individual or group when that group shall make any personal or monetary gain.  

2. The Newkirk Board of Education discourages the loaning of any school equipment due to the possibility of damage or loss.

3. Any District Personnel who opens a building, shall be responsible for the supervision of all activities and persons in the building.  This person is also responsible for making sure the building is left in the same condition and locked.

Information for rental and use of Newkirk Public School facilities may be obtained in the principal's office.

(Approved by the Newkirk Board of Education, December 2, 1974)

RECORDS
PERMANENT RECORDS
A student's permanent record is a cumulative record of a student's progress through school.  It includes all academic records and standard achievement test scores.  It is used for college entrance, for recommendations for employment, for scholarship applications, and for state and governmental agency employment purposes.  The importance of this record can not be over-estimated.  Students should strive to maintain an excellent permanent record.

Seniors apply for college admission, scholarships, and or recommendations, will not be permitted to hand carry confidential documents to the college or university.  Records will be sent to that institution directly from Newkirk High School upon request from the student. 

CONFIDENTIAL DOCUMENTS - FERPA
All records at NHS are protected by the Family Education Rights and Privacy Act.  Exhibit "A" of that policy is given below:

EXHIBIT "A"

TO ALL PARENTS OF NEWKIRK SCHOOL STUDENTS AND STUDENTS WHO ARE EIGHTEEN YEARS OF AGE OR OLDER TAKE NOTICE:

Under the provisions of the FAMILY EDUCATIONAL RIGHTS AND PRIVACY ACT you are hereby notified as follows:

1.  Before the Newkirk Public Schools can disclose personally identifiable information from a student's education records, (including, but not limited to, the student's name; the name of the student's parent of other family member; the address of the student or the student's family; social security number or student number; or a list of personal characteristics that would make the student's identity easily traceable) you must give a written consent for such release.  The consent must specify the records that may be disclosed; the purpose of the disclosure and the identity of the party or class of parties to whom the disclosure may be made.  For your use we are enclosing a copy of a written release which you may sign and return to the offices of the Newkirk Public School.

The Newkirk Public School may disclose information from a student education record without your consent if the disclosure is:

1. to other school officials, including teachers with the Newkirk Public Schools, who have a legitimate educational interest in the records; 

2. the disclosure is to officials of another school, school system, or institution of post secondary education where the student seeks or intends to enroll; 

3. and to the Comptroller General of the United States, the Secretary of Education for the United States or state and local educational authorities or their representatives; 

4. and the disclosure is in connection with financial aid for which the student had applied or which the student had received if the information is necessary to determine eligibility for the aid, the amount of the aid, the conditions of the aid or to enforce the terms and conditions of the aid; 

5. and for a school information directory.

The Newkirk Public School has a record of all disclosures of personally identifiable information and you have a right to inspect and review that record.  The record is kept in the offices as follows:

Grades K-4 Principal's Office Newkirk Elementary School, 701 West South Street

Grades 5-8-Principal's Office Newkirk Middle School, 711 South Academy

Grades 9-2-Principal's Office Newkirk High School, 221 South Main

2.  In addition, you, as a parent of a Newkirk student, or you as a student who is eighteen or over, have a right to inspect and review a student's education records which are maintained by the Newkirk Public Schools.

3.  You may request the amendment of a student's educational records to ensure that they are not inaccurate, misleading, or otherwise in violation of a student's privacy or other rights.

4.  You have the right to consent to the disclosure of personally identifiable information contained in the student’s education records, except in the case of those records which by law can be disclosed without your consent.

5.  "Educational Records" means those records that are directly related to a student and maintained by the Newkirk Public Schools.  The term does not include records of instructional, supervisory and administrative personnel and educational personnel ancillary to those persons that are kept in the sole possession of the maker of the record, and are not accessible or revealed to any other person  except a temporary substitute for the maker of the record.  Nor does that term include records relating exclusively to the individual in that individual's capacity as an employee of the Newkirk Public Schools and are not available for use for any other purpose.

6.  To inspect and review a student's educational records, you must make a request of the student's principal for inspection.  The request must be in writing and designate the student or student's records to be inspected.  The request must be signed by the parent of the student, which shall include a natural parent, a guardian, or an individual acting as a parent in the absence of a parent or a guardian.  A student who is eighteen years of age or older can sign his own request.  Within 10 days after the request has been made, the student's principal will notify you of a time and place for inspection and during inspection you can make reasonable requests for explanations and interpretation of the records are as follows:

· Special Education Records-Disciplinary Records

· Academic Records-Attendance Records

7.  If you believe the education records of a student contain information that is inaccurate, misleading, or in violation of a student's rights of privacy or other rights, you may ask the Newkirk Public Schools to amend the records.  All requests for amendment must be in writing with an explanation of why you believe the education records are inaccurate, misleading or in violation of a student's rights.  The Newkirk Public School will notify you, in writing, of any decision not to amend the records, which notice will include an explanation for the decision.

8.  In the event you are not satisfied with the decision of the Newkirk Public School and you wish to challenge the content of the student's education records on the grounds that the information contained in the education records is inaccurate, misleading, or in violation of the privacy or other rights of the student, you may request a hearing before any individual within the Newkirk Schools as hearing officer, who does not have a direct interest in the outcome of the hearing.

9.  The request for a hearing shall be in writing and shall be addressed to the student's principal.  The request shall identify the records sought to be changed or amended and the reasons for the request. The hearing officer will give notice to you by mail of the date, time and place of the meeting at least ten (10) days before the meeting.

10.  The hearing officer shall make a decision in writing within a reasonable period of time following the hearing which will be based solely on the evidence presented at the hearing.  The decision will include a summary of the evidence and the reasons for the decisions.

11.  If, as a result of the hearing, the hearing officer decides that the information is inaccurate, misleading, or otherwise in violation of the privacy or other rights of the student, the Newkirk Public Schools shall amend the record accordingly and inform you of the amendment in writing.  If the hearing officer decides that the information in the records is not inaccurate, misleading or otherwise in violation of the privacy or other rights of the student, the hearing officer will notify you that you have a right to place a statement in the record or stating why you disagree with the decision of the hearing officer.

A copy of the policy of the Board of Education of the Newkirk Public Schools in compliance with the Family Education Rights and Privacy Act can be obtained by you at the offices of the Newkirk High School.

You also have a right to file a written complaint with Family Policy and Regulation Office, U.S. Department of Education, Washington, D.C. 20202, if you believe there has been a violation of the Family Education Rights and Privacy Act.

NEWKIRK PUBLIC SCHOOLS
NONDISCRIMINATION STATEMENT
The Newkirk Public School does not discriminate on the basis of race, color, national origin, sex, age, qualified handicap, or veteran.

TITLE IV, RACE, TITLE IX, SEX,

SECTION 504, HANDICAPPED

JULY, 1984

Newkirk Public Schools have taken steps for compliance:

(1)  The law requires that each school district appoint a grievance coordinator and publish his/her name, address and phone number.  Mrs. Patty Stanley, has been appointed to this position.  Mrs. Stanley can be reached at 221 S. Main, Newkirk, Oklahoma, and can be phoned at 362-6241.  This information has been distributed to all buildings and will be appropriately posted.

(2)  In addition, the district must identify a hearing committee and develop a grievance procedure: however, a complainant can go directly to HEW.

Hearing committee:

1. Patty Stanley - High School
2. Leslie Patterson - High School

3. Jim Wiersig - Middle School
4. Laura Ross - Middle School
5. Pam Hunter - Elementary School

GRIEVANCE PROCEDURE:
a. The grievant will file a written complaint with the institution's coordinator, Patty Stanley.
b. The coordinator will then institute an investigation, during which time, identity of the grievant will be kept confidential.
c. The coordinator will conclude his investigation within ten (10) days of the filing of the complaint and will report his results to the grievant as well as any recommendations, suggestions, etc.
d. If the grievant is satisfied, the complaint shall be dismissed; if not, he/she may request a hearing, at which time the grievant must  be identified. 
e. The hearing must be held by the hearing committee within twenty (20) days of the request. Both parties may be represented by legal counsel and grievant may have other support witnesses as well.
f. After the hearing has been conducted, the committee will file their report with the superintendent of the Newkirk Public Schools within ten (10) days and said superintendent will there upon implement said report and provide the grievant reasons in writing why all or any portion of the report will not be implemented.
g. If the grievant continues to be dissatisfied, the decision may be appealed to the governing board of the Newkirk Public Schools, at which time, within thirty (30) days, the report will be reviewed, and the board shall issue its order either affirming, overruling, or modifying said report.
h. If the grievant continues to be dissatisfied, the grievant is to provide notice to the Superintendent of the Newkirk Public Schools, and the complete records are to be forwarded to the Department of Education, at which time all parties may file a brief with said department, stating their respective positions.

NEWKIRK ALTERNATIVE SCHOOL

The Newkirk Alternative School is a program designed to serve at-risk students who are enrolled at the high school.  Students and parents are invited by the counselor or principal for an intake interview to establish the need for an alternative setting.  This program will be hosted by Ponca City Schools.
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ALL students who 

complete instruction in 

the following courses 

Eng II, Eng III, Alg I, Alg 

II, Geometry, Bio I, US 

History 

End of Instruction (EOI) 

sde.state.ok.us/AcctAssess 

Students are assigned to 

test session upon 

completion of instruction. 

NO FEE. 

April - May 

State Mandated (high 

stakes tests) used to 

measure knowledge of 

Oklahoma's Priority 

Academics Student Skills 

(PASS) Objectives. 

Required for graduation in 

all Oklahoma High 

Schools. 

Computer lab & 

classroom - additional 

parent info will be 

distributed 

approximately 2 weeks 

prior to test. 

ALL students  Semester Exams 

Teachers administer test to 

all students during regular 

school day. NO FEE 

December - May 

Offers comprehensive test 

taking experience. 

Measures students' 

knowledge of content 

objectives. 

Classrooms per student 

schedule 

10TH GRADE 

PLAN 

www.actstudent.org/plan/ 

All 10th graders are 

assigned to test session 

during regular school day. 

NO FEE. 

OCTOBER 

Measures skills in reading, 

math, science, & English. 

Career Interest Inventory. 

Used by Pioneer Tech for 

placement. Alternate 

reading test for drivers lic 

or concurrent enrollment 

Classrooms per 

assigned test session 

11TH GRADE 

PSAT  

www.collegeboard.com 

Student's choice. Sign up 

w/ HS Counselor. FEE 

REQUIRED prior to test. 

OCTOBER 

National Merit Scholarship 

Qualifying Test. Measures 

critical reading, math, and 

writing. Measures college 

readiness skills 

Board Room (or 

alternate location per 

assigned test session) 

11TH GRADE 

ASVAB 

www.asvabprogram.com 

ALL 11th graders are 

scheduled to take the test 

during regular school day. 

NO FEE 

OCTOBER 

Measures verbal, math, 

science & technical skills 

as related to specific 

careers. Scores may be 

used to predict estimated 

ACT score 

Media Center & Board 

Room per assigned test 

session 

10TH - 12TH 

ACT            

www.actstudent.org 

Students choice- student 

must register at 

www.actstudent.org          

FEE REQUIRED 

SATURDAYS IN 

SEPT, OCT, DEC, 

FEB, APRIL, JUNE 

College entrance exam. 

Necessary for most 

competitive academic 

scholarships. 

Choice per student 

registration 

ANY STUDENT 

ENROLLED IN AP 

COURSE - PER 

TEACHER RECC 

AP Exam 

www.collegeboard.com 

AP course - instructor will 

order exams. NO FEE 

MAY 

Minimum score on AP 

exam earns college level 

credit for course. 

AP Classroom - or 

alternate location 

assigned by AP 

coordinator 

9TH - 12TH AND BY 

APPOINTMENT 

STAR READING 

www.arbookfind.com 

www.renlearn.com 

ALL students are 

scheduled to test during 1st 

grading period- individuals 

may request appointment 

for additional exams. NO 

FEE 

AUGUST & 2ND 

WEEK OF EACH 9 

WKS GRADING 

PERIOD 

Measures skills in reading 

in terms of grade 

equivalent (GE) Used to 

identify student needs, & 

growth in reading. Alt 

reading test for DL 

Computer lab or 

counselor's office by 

appointment 

NEWKIRK HIGH SCHOOL ACADEMICS AT A GLANCE
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